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Overview

RISKMASTER Data Analytics completely automates Self-Insurance import/export extract processing.
RISKMASTER Data Analytics brings together several standalone extract modules in RISKMASTER and
combines them together under one umbrella. You can use the RISKMASTER Task Manager to schedule
any of the extracts included in the Data Analytics system.

Data Analytics allows organizations to easily explore, extract, transform and deliver data anywhere and at
any frequency. As a result, you can ensure the integrity of data, maximize productivity and accelerate
performance of your day to day operations.

RISKMASTER Data Analytics replaces legacy VB import/export extracts with Rich Bl enabled Data
Integrator extracts.

Requirements

For setting up and using RISKMASTER Data Analytics you need the following components:

1. RISKMASTER Data Analytics Configuration
2. SAP Business Objects Data Services
3. RISKMASTER Accelerator

Working with the Task Manager

To Set up a Data Analytics Job
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This flowchart gives an overview of “how a DA job is scheduled and executed in RISKMASTER”.

Open RMX

Module exe in turn

calls Data Integrator
Job via web service

lob executes

Go to Task Schedular
under Utilities

RMX schedular hits the
DA_<Module.exe> at
specified time

End result (Extract file
in case of export/Data
Insertion in case of
import)

Select a new DA Task

Schedule the task
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To Schedule a Data Analytics Job

1. From the main menu, select Utilities.
The Utilities menu opens.

2. From the Utilities menu, choose Tools and Designers.
The Tools and Designers menu opens.

Managers 4 ﬂ
Technicians 4
Toolz and Designers » Query Designer
I Admins » Diary |tiltie=
Auto Diary Setup
Adjuster Transter
Tranzaction Type Change
MCh Prefill Folder Litility
Jurisdictional Options [
Seript Editar
T Jobis Wi Task Manager k
Wiewe Scheduled Tasks '

3. From the Tools and Designers menu, choose Task Manager.
The Task Manager Menu opens.

4. From the Task Manager menu, choose View Scheduled Tasks.
The View Scheduled Tasks window opens.

= pro—
Diary List Utifties = View Scheduled Tasks [ %]
a Funds
Payment Notification
= Utilities
View Scheduled Tasks [x |
O IS0444 Periodically 4/13/2009 2:40 FM
O 150234 OneTime 4/21/2009 11:00 PM
& ISOsad OneTime 4/13/2009 11:00 PM
Refresh H Schedule A New Task }
Wiew Scheduled Tasks

This window shows all previously scheduled tasks and lets you schedule new tasks.

5. On the View Scheduled Tasks window, select the Schedule a New Task button.
The New Task window opens.

6. From the Task Type drop down list, select the appropriate task type.
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Document Diaries

Task Type:
Task Mame:

Schedule Type:

Fund=s Maintenance My Work Reportz Search

Utilities => View Scheduled Tasks

Process WPA Diaries
Financial History Processing
Billing Scheduler

BES Scheduler

PuositivePa:

MMSEA
1099-MISC
50

DDS

DIS

Security User Documentz Utiltiez Help

7. Inthe Task Name field enter the task name.

Document Diaries

Task Type:
Task Mame:

Schedule Type:

Fundz Maintenance My Work Reports Search Security User Documentz  Utilities Help

tilities == View Scheduled Tasks

| MBR

\MBR Test |

o I

eriadically
Weekly
Manthly
Yearly

From the Schedule Type drop down list, select the appropriate Schedule Type.

In the Date field, enter the date on which you want to schedule a task or select the calendar
button to select the date from calendar.

= Diaries
Diary List
= Utilities

View Scheduled Tasks

« Document  Diaries

Task Type:

Task Name:
SubTask Name:
Schedule Type:

Funds Maintensnce My Work Reporis
Utilities =2 View Scheduled Tasks

Search Security User Documents Utilities Help

MBR
MBER Test
None

OneTime

[ | =
© November ENJEIIIEE ©

Su Mo Tu We Th Fr Sa

30 31 1 2 3 4 5
6 7 9 10 11 12
12 14 15 16 17 18 19
20 21 22
29

27 238

23 24 25 26
30 1 2 3
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10. In the Time field, enter the time at which you want to schedule the task.

11. To perform module specific settings, select the Optionset button.

The <Module> settings window opens. (In this example, we have selected the MBR module so an
MBR optionset window opens).

Docuoment Ciares Fonds Mainienamce My Work RAepors Eearch Sequrty User Documents UHBes Help
Utiilties == Viza Echeduled Tasks

Import Setting Export Setting
OptionSet Name |MER Tast

) Acress 8 Pipa

Cr\Document and satting Browss...

Data Import Setting

B Allows Payments on Closed Claims CIMotify!, Reject if Insufficient Reserves
B Chedk Enclosure Flag for MER Fes Payments B Use Suffix code to identify Entities
BA Mo Payments on Frozen Caims [ Import Printed Chedks
O Import Reason (EQE Cods) [ Import Provider's Invoice Number
Oimport Medical Dats Oumved Payment
Payee Search Criteria Payment Duplicate Search

Uss First Entity Listed in RM O Exdude Ineoice Nurnber
O Saanch by SSN only O Indude Voids in Search
[JUse Zip Code For Payes Lookup [Juse Service Dates not Trans Dete

O Do not add new Payess
[ Use Import Payes Info For Payment

[JUsa Fes Payment
Jurisdiction Medical Reserve

L&

D ~

IL

N

K3 =

b

LA

LA,

ME Jurisdiction Other Reserve

MD

ME

I

MM

-
Jurisdictions I'"::S
Fee Payments Transaction Type Payment Date Identifier Printed Status
Medical Resarve | —Select— w | —Select— [
Other Resene | —Select— w|[—Select— [

12. Complete the fields on the <module> settings window and save the job.

13. You have successfully scheduled a job using the Task Manager.

The Task Manager will run your DA job (DA_Module.exe) at the specified time and according to
schedule. The DA_Module.exe in turn will call the Data Integrator Job via a web service.

To Modify/Delete a Scheduled Task

1.

From the main menu, select Utilities.
The Utilities menu opens.

From the Utilities menu, choose Tools and Designers.
The Tools and Designers menu opens.

From the Tools and Designers menu, choose Task Manager.
The Task Manager Menu opens.

From the Task Manager menu, choose View Scheduled Tasks.
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The View Scheduled Tasks window opens.

Document Diaries Funds Maintenance My Work Reports Search Security User Documents Utilities Help
Utiltiez == View Scheduled Tasks
Task Name Schedule Type Next Run Date/Time £"3
O |MBR OneTime 6/23/2010 1:11 AM
O |PositivePay OneTime 6/23/2010 11:11 AM
[ Refresh || schedule Alew Task |
Modify Task

1. From the Task List section, select the name of the task that you want to modify.
The Schedule a Task window opens.

2. Modify the task details and then select the ‘Optionset’ button.
3. Select the Save button.
The task saves with new data.

Delete Task

1. From the Task List section, select the option button next to the task that you want to delete and
then select the Delete button.

A confirmation window opens and displays the message.
2. Select the ‘'OK’ button from the window.
The task no longer lists in the Task List section.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved 9



Last Updated 03-28-2018 Data Exchange Products User Guide

To Track Scheduled Jobs in Task Manager

All DA jobs can be tracked in Task Manager Jobs View. You can review all currently running jobs and
archived jobs in the Jobs View.

1. From the main menu, select Utilities.
The Utilities menu opens.

2. From the Utilities menu, choose Tools and Designers.
The Tools and Designers menu opens.

3. From the Tools and Designers menu, choose Task Manager.
The Task Manager Menu opens.

4. From the Task Manager menu, choose TM Jobs View.

User Documentz  Utiities Help

Wanagers 4
Technicians 3
Tools and Designers  + Query Designer
Ul & cimins 4 Diary Ltilties
Auta Diary Setup
Sdjuster Transfer
Transaction Type Change
WCM PreFill Folder Liility
Jurigdictional Cptions 4
Seript Editor
Th Jobs Wiew Task Manaoer 3
“iew Scheduled Tasks
The TM Jobs View window opens.
RISKMASTER csc ‘WiKonnect |
Diary List Utiities =3 TH Jobs View
= Funds
Payment Notification
a Utilities
View Scheduled Tazks s
11 Jobs View O MBRViv MBR Running 4/8/2009 7:50 PM 1/1/0001 12:00 AM
©  MBRimport test MBR Running 4/8/2009 7:50 PM 1/1/0001 12:00 AM
O  ISOTestl IS0 DI Running 4/8/2009 7:16 FM 1/1/0001 12:00 AM
O 150 150 DI Running 4/8/2009 7:09 FM 1/1/0001 12:00 AM *
(@] MBR export test MBR. Running 1/1/0001 12:00 AM
O 150112233 150 DI Running 1/1/0001 12:00 AM
O Iso1111 150 DI Running 4/8/2009 6:27 PM 1/1/0001 12:00 AM >
< |>
A
. 4/13/2000 2:40  4/13/2009 2:40
150444 150 DI Aborted ‘ Hb|
FM FM
0444 S0 DI Aborted 4/13/2009 2:10  4/13/2009 2:10 ‘ o |
ISO444 IS0 DI Eailure to Launch RAGEIES G et ‘ it |
FM FM
150444 150 DI Failure to Launch 4/13/2009 1:10 4/13/2009 1:10 ‘ i | &
PM FM |
< |

e The Running Jobs section shows all the jobs running at that particular time. The Job State
is ‘Running’ for these jobs.
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e The Archived Jobs section shows all the jobs executed in the past along with the job files as
attachments. The Job State for the job can be any one of the following:

= Aborted: When the job state displays as ‘Aborted’, this means that job was stopped
when it was running.

= Pending with User Verification: When the job state displays as ‘Pending with User
Verification’, this means that job is not completed and data has some errors which can
be corrected by opening user verification page. This is only in case of DDS and DIS.

= Completed: When the job state displays as ‘Completed’, this means that the job
completed successfully without any errors.

= Completed with Error: When the job state displays ‘Completed with Error’, this means
that errors occurred during the job.

= Completed with Validation Error: When the job state displays ‘Completed with
Validation Error’, this means that data validation errors occurred during the job.

= Failure to Launch: When the Job state displays ‘Failure to Launch’, this means that the
job was unable to run the Executable file at the backend.

= Scheduled to Abort: When the Job state displays ‘Scheduled to Abort’, this means that
the job is scheduled to be stopped at the specified time

= Scheduled to Run: When the Job state displays ‘Scheduled to Run’, this means that
the job is scheduled to run later at the specified time.

To View Jobs in Task Manager
Use the TM Jobs View window to view jobs that are completed or are running.
1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose TM Jobs View.
The TM Jobs View window opens.

To View Scheduled Tasks

Use the View Scheduled Tasks window to view jobs that are scheduled to run.
1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
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To View Job Files

1. Inthe Archived Jobs section, from the Job Files column, select the @ | button next to the job
for which you want to view the job output.

The File Download window opens.

File Download E|
Do you want to open or save this file?
!-! ] Wame: MBROOO1E770.zi0

Tupe: WinZip File, 2.06KE

From: 20,193,58.51

Open ‘ [ Save ] [ Cancel

I--" While files from the Intermet can be ugeful, some files can potentially
A harm pour computer. |f you da not truzt the zource, do not open or
e save this file, What's the risk?

2. Select the ‘Open’ button to unzip the file or select the Save button to save file for future

references.
If you selected Open, the unzip window opens.

= MMSEAD0000152[1].zip - WinRAR

=10l x|

== QRN RCSR -l TR REURNC I )

File Commands Tools Fawvarites Options  Help

Add Extract Ta Test Wigw Delete Find Wizard Info WirusScan  Comment SFi
J m H @ MMSEANOOOD152[1].2ip - ZIP archive, unpacked size 70,558 bytes j
Mame

Modified

I'% 00001 2345C0ery Input20100329140029, .. 321 135  Text Document 3129/2010 2:02... 1
Eu] ErrarLog.bx=k 52,578 951  Text Document 329f2010 203, C
E’I MMSEA_15Z_Process. log 7,363 1,163 Text Document 29 2010 204, . E
Ej MMSEA_152_Process_Errar.log 0 8 Text Document 3129/2010 2:04... C
[£] MMSEA_152_Pracess_Trace.log 10,626 1,461 Text Document 329f2010 203, 1

3. Select the file that you want to unzip. The unzip folder will contain the following files:
= The ErrorLog.csv file — This file contains data validation errors from a DDS or DIS job.
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This is an example of a DIS errorlog.csv file.

.‘/:-s\‘\ = s errorlog0001.¢sv - Microsoft Excel
y Home Insert Page Layout Formulas Data Review  View
=Lk Calibri Sl c|A A= S Wiap Text General - ii‘ #‘7" || = e | : I
Paﬁ S I 0~ B A~ B Merge & Center - ||| $ ~ % 9 (<8 ;98 Cond\tﬁna\ Foﬁt C‘:ld éert D;Z:e F;’rﬁt E
~ - Format Painter = = — et - B0 matting + as Table + Styles - - - - 4
Clipboard £} Font & Alignment & Number & Styles Cells
u - K £ |
A B G D E F G H 1
1 |Data Error Log for 1st execution of Job #141J_DIS.
2 |Job started at 2010.06.28 18:42:22 using optionset ID 63.
3 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 57 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
4 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 58 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
5 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nReguired fislds are empty POLICY_X_CVG_TYPE 59 COVERAGE_TYPE_CODE;COVERAGE TYPE_CODE
6 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY X_CWVG_TYPE 60 COVERAGE_TYPE_CODE;COVERAGE_TYPE CODE
7 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 61 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
8 |Vvalidatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 62 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
9 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 63 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
10 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nReguired fizlds are empty POLICY_X_CVG_TYPE 64 COVERAGE_TYPE_CODE;COVERAGE TYPE _CODE
11 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 65 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
12 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 66 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
13 validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 67 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
14 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nReguired fizlds are empty POLICY_X_CVG_TYPE 68 COVERAGE_TYPE_CODE;COVERAGE_TYPE _CODE
15 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY X_CWVG_TYPE 69 COVERAGE_TYPE_CODE;COVERAGE_TYPE CODE
16 |validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 70 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE

= ErrroLog.txt- This file contains data validation errors from a 1099, ISO, MBR, MMSEA,
Positive Pay or ACH job.

This is an example of a MMSEA ErrorLog.txt file.

B ErrorLog.txt - Notepad

File Edit Format Wiew Help

| 2010.06.24 14:14:50 Missing Data for Claimant with a Last Nam a
2010, 06,24 14:14:50 Missing Data for Claimant with a Last mMam —
200100624 14:14:50 Missing Data for Claimant with a Last Mam
2010, 06,24 14:14:50 Missing Data for Claimant with a Last Mam
2010, 06,24 14:14:50 Missing Data for Claimant with a Last mMam
200100624 14:14:50 Missing Data for Claimant with a Last Mam
2010, 06,24 14:14:50 Missing Data for Claimant with a Last Mam
20010, 06,24 14:14:50 Missing Data for Claimant with a Last Nam
2010.06.24 14:14:50 Missing Data for Claimant with a Last mMam»

£ | >

= Process.log file- This file includes job processing details about how long each stage
(workflow) of the job takes to run.
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This is an example of a DIS Process.log file.
r!’ DIS_32_Process. log - Notepad Q@E

File Edit Format “iew Help

+DF_DIS_TRANSFORM >ML/DATA_INTEGRATORZ, STOP, 1, 0.000, 35.265 ~
/DF_DIS_TRANSFORM_-ML/0_&et_sML-Mappingl, sToR, 1, 0.000, 35.265
/DF_DIS_TRANSFORM_ML/Q_GeTt_sML-Mapping3, sTor, 1, 0.000, 35.285
/DF_DIS_TRANSFORM >ML/Q Get ML-Functiond, sTor, 1, 0.016, 35.265
/DF_DIS_TRANSFORM_ML/0_Get_xML, STOP, 1, 0.000, 353.265
/DF_DIS_TRANSFORM_ML/0_EXTracT_oprionser, sTop, 1, 0.000, 35.265
“DF_DIS_TRANSFORM_XML/Q_ExTract_Optionset DIS_OPTIONSET, STOP, 1, 0 141 35,296
+DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/G_EMPD_GET, 5TOF, 1, 0.000,
/DF_DI5_GET_DISTINCT_CODE_EMPLOYEES/Pivot, sTOP, 1, 0.000, 38.312

/DF_DIS_GET_DISTINCT CODE_EMPLOYEES/G_EMPD_CODES_LIST-Mappingl, STOP, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q_EMPD_CODES_LIST-Distinctz, SToP, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT CODE EMPLOYEES/Q EMPD CODES _LIST, SToP, 1, 0.016, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES,/VD_AVOID_CODE_DUPLICATION, SToP, 1, 0.015, 38.312
+DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q_EMPY_GET, STOF, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Pivot[1], sTop, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES,/Q _EMPV_CODES LIST—Mapp‘IngB STOF, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q_EMPY_CODES_LIST-Distinct4, sTor, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT CODE EMPLOYEES/Q EMPY CODES_LIST, SToP, 1, 0.000, 38.312
/OF_DIS_GET_DISTINCT _CODE_EMPLOYEES/VD_AVOID_CODE_DUPLICATION[1], STOP, 1, 0.015, 38.212
+DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q_EMP_GET, STOP, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Pivot[2], sTer, 1, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q _EMP_CODES_LIST-Mappingd, SToP, 7, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q EMP_CODES_LIST-Distincté, stop, 7, 0,000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q EMP_CODES_LIST, SToP, 7, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES,/VD_AVOID_CODE_DUPLICATION[2], STOP, 7, 0.015, 38.312
/DF_DIS_GET_DISTINCT CODE EMPLOYEES/Merge: 0, sToP, 9, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Q _SET_PRIMARY_KEY, STOP, 9, 0.000, 38.312
/DF_DIS_GET_DISTINCT_CODE_EMPLOYEES/Map_operation, SToP, 9, 0.000, 38.312
-DF_DIS_GET_DISTINCT CODE_EMPLOYEES/MO_INSERT_UWIQUE CODE, SToP, 9, 0.016, 38.343
+DF_UPDATE_CODE_ID/UMIQUE_CODE, STOF, 3, 0.000, 40,500

/DF_UPDATE_CODE_ID/Q _GET_CODE_TABLE_ID-Mappingl, STOP, 9, 0.000, 40,500
/DF_UPDATE_CODE_ID/Q GET _CODE TABLE ID-Function2, sToP, &, 0.015, 40.500
/DF_UUPDATE_CODE_ID/Q GET_CODE_TABLE_ID, STOF, 9, 0.016, 40.500
/DF_UPDATE_CODE_ID/Query-Mappings, sTop, 9, 0.000, 40,500
/DF_UPDATE_CODE_ID/Query-Functiond, sToP, 9, 0,187, 40,500

/DF_UPDATE_CODE_ID/Query, STOF, 9, 0.000, 40.500

v

= Process_Error.log file- This file includes job processing errors while running the particular job.
This is an example of a DIS Process_Error.log file.

[ DIS_161_Process_Error.log - Notepad
File Edit Format Wiew Help

(12.2) 06-25-10 02:18:10 (w) (3500:2304) RUN-051011: |pataflow DF_DIS_IMPORT_POLICIES
armng_i Rows per commit for table loader has heen reset to 1 b
o

(12.2) 06-25-10 02:18:10 (W) (3500:2304) RUN-051011: |Data W DF_DIS_IMPORT_POLICIES

warmng: rows per commit for tahle Toader has been reset to 1 b
(12,20 06-25-10 02:18:14 (W) (3768:16607) RUN-051011: |Dataflow DF_DIS_IMPORT_POLICIES_PCVG_PID

warning: Rows per commit for table Toader has been reset to 1l b

= Process_Trace.log file- This file includes job processing details about when each stage
(workflow) in the job begins and ends.
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This is an example of a DIS Process_Trace.log file.

B DIS_32_Process_Trace.log - Motepad E@E\

File Edt Format Wiew Help

(12.2) 06-08-10 18:17:17 (2340:1572) J0B: Readw’ng job <3b3476e9 0f47_4cho_of73_ch50d68560dc> from the repository; server a

12.2.2.0

(12.2) 06-08-10 18:17:17 (2240:1972) J0B: Cur’r‘ent\d'lrectm’y of job <3h3476e5_0f47_4ch0_9f73_ch59des8sa0dcs i5 <C:\Progre
servicesibin>

(12.2) 06-08-10 18:17:17 (2340:1972) J0B: Starting job on job server host <DA2QA>, port <3500>

(12.2) 06-08-10 18:17:18 (2340:1972) J0B: Job <J1_DIS» of runid <2010060818171723401972> is initiated by user <SYSTEM=.

(12.2) 06-08-10 18:17:18 (2340:1972) J0B: Processing job <J_DIS».

(12.2) 06-08-10 18:17:48 (2340:1972) JoB: optimizing job <J_DIS».

(12.2) 06-08-10 18:17:48 (2340:1972) JoB: Job <J_DIS> is started.

(12.2) 06-08-10 18:17:48 (2340:1972) WORKFLOW: Work Tlow <wWF_DIS_READ_OPTIONSET> s started.

(12.2) 06-08-10 18:17:50 (2340:1972) WORKFLOW: Work Tlow <wWF_DIS_LOAD_OPTIONSET> s started.

(12.2) 06-08-10 18:17:50 (0768:2780) DATAFLOW: Process to exscute data Tlow <DF_DIS_TRANSFORM_xML> is starte

(12.2) 06-08-10 18:17:51 (0768:2780] DATAFLOW: The specified locale <eng_us.cpl252> has been coerced to <umcnde CUTF-16)> f
datastore <pIS> obtains data in <UTF-8> codepage.

(12.2) 06-08-10 18:17:51 (0768:2780) J0B: Initializing transcoder for datastore <DS_RMDE> To transcode between engine ¢
<<DEFAULT>>

(12.2) 06-08-10 18:17:51 (0768:2780) JoB: Initializing transcoder for datastore <DS_RMX_STAGIMG> to transcode hetween e

codepage <<DEFAULT>>

(12.2) 06-08-10 18:17:51 (0768:2780) DATAFLOW: Data Tlow <DF_DIS_TRANMSFORM_<ML> s started.

(12.2) 06-08-10 18:17:51 (0768:2780) DATAFLOW: Cache statistics determined that data flow <DF_DIS_TRANSFORM_xML> uses <0> cz
thandor equal to) the wirtual memory <1598029824> hytes availabhle for caches.
MEMORY .

(12.2) 06-08-10 18:17:51 (0768:2780) DATAFLOW: Data flow <DF_DIS_TRAMSFORM_<ML> using INM MEMORY Cache.

(12.2) 06-08-10 18:17:52 (076B8:2780) DATAFLOW: Data flow <DF_DIS_TRAMSFORM_ML> is completed successfully.

(12.2) 06-08-10 18:17:52 (0768:2780) DATAFLOW: Process to execute data flow <DF_DIS _TRANSFORM_ML> is _completed.

(12.2) 06-08-10 18:17:52 (2340:1972) WORKFLOW: Work flow <wF_DIS_LOAD_OPTIONSET> is completed successfully.

(12.2) 06-08-10 18:17:52 (2340:1972) WORKFLOW: Work flow <wF_DIS_READ_OPTIONSET> is completed successfully.

(12.2) 06-08-10 18:17:52 (2340:1972) WORKFLOW: Work flow <wF_DIS_READ_DATA> is started.

(12.2) 06-08-10 18:17:52 (2340:1972) WORKFLOW: Work Tlow <wF_DIS_GET_DISTINCT_CODE> s started.

(12.2) 06-08-10 18:17:53 (2544:2164) DATAFLOW: Process to exscute data Tlow <DF_DIS_GET_DISTINCT_CODE_EMPLOYEES> is started.
(12.2) 06-08-10 18:17:54 (2544:2164) DATAFLOW: Data Tlow <DF_DIS_GET_DISTINCT_CODE_EMPLOVEES> 1s started.

(12.2) 06-08-10 18:17:54 (2544:2164) DATAFLOW: Cache statistics for data flow <DF_DIS_GET_DISTINCT_CODE_EMPLOYEES> are not &

he collected before they can he used.
.20 06-08-10 18:17:54 (2544:2164) DATAFLOW: Data Tlow <DF_DIS_GET_DISTINCT_CODE_EMPLOVEES:> us'mg PAGEABLE Cache with <153
(12.2) 06-08-10 18:17:55 (2544:2164] DATAFLOW: Data Tlow <DF_DIS_GET_DISTINCT_CODE_EMPLOYEES> s completed successfuﬂy
.2) 06-08-10 18:17:55 (2544:2164) DATAFLOW: Process tTo execute data flow <DF_DIS_GET_DISTINCT_CODE_EMPLOYEES: 15 cnmp'\ets

Query_Input.txt file- This file includes the extract file created for specific Data Analytics jobs,
such as MMSEA, 1099-MISC etc.

This is an example of a Query Input.txt file. It contains a header record, detail record for each
claimant (containing last name, first name, date of birth, sex and social security number) and
a trailer record which includes a count of the detail records. You can now translate this file
using the HEW software before it can be submitted to Medicare.

E; 00001234 5Query Input201003291 40029.ExE - Notepad

File Edit Farmat Yew Help

HOOOOOL 234 SNGHOZ2010032%9
smith 1197211072111111111
Trent M200111050444444444
Lewis ML194202051555555555
ROdrigslese0ils1333333533
Raymonsle7@80e0o02 22222222
TOO0001 234 SNGHG2 01 00329000000005

<
ProcessLog.txt file- This Data Analytics MBR file includes details about successful validations

and lists records imported into RISKMASTER. This file is specific to Data Analytics MBR
jobs.

This is an example of a ProcessLog.txt file. It contains sections for Validation, Add Payees,
Transferred Records, Imported Payments, and Balanced Financials.

The Validation section lists all validations processed. The number of failed records will display
after the Error(s) Found for that particular validation. In this Example, there are 22 records
which failed the Closed Claim validation. Details related to the failed validation errors are found
in the ErrorLog.txt file.

The Add Payee section lists all Payees added to RISKMASTER through this particular DA
MBR job. Payee details include Last Name, First Name, and Tax Id.
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The Transferred Records section displays the total number of records imported into
RISKMASTER from the Header and Line Item records in the import file. In this Example, 3
Header records were imported into the FUNDS table and 11 Line Item records were imported
into the FUNDS_TRANS_SPLIT table in RISKMASTER.

The Imported Payments section lists the payment records imported into the FUNDS and
FUNDS_TRANS_SPLIT tables in RISKMASTER. Payment details include Claim Number, Bill
Document Number, Payee, Amount, Line Item Number, Transaction Type Code, and Line Item
Amount. Details for the FUNDS (Header) record are listed first followed by details for each
related FUNDS_TRANS_SPLIT (Line Item) record. In this Example, a Payment was imported
for Claim Number 2011055001, Bill Document Number 10010053, Payee Advanced Surgical
and Amount 472.51. The related FUNDS_TRANS_SPLIT (Line Item) records are: Line Item
1, Trans Type Code DB, Amount 240.90; Line Item 2, Trans Type Code DB, Amount 91.30;
Line Item 3, Trans Type Code DB, Amount 61.11; Line Item 4, Trans Type Code DB, Amount
41.80 and; Line Item 5, Trans Type Code DB, Amount 37.40.

The Balanced Financials section lists all Claim Numbers where the financials were updated
based on the payments that were imported. In this Example, the Reserve Current financials
were updated for Claim Numbers 2011055001, 2011055002, and 2011055003.

[ -

Claim number validation Completed. Error{s) Found: O

Patient Tax Id validation Completed. Error(s) Found: 0O

Place of service Code validation completed. Errorgs) Found: 0

Transaction Type Code validation Comﬁﬂe‘ced. Error{s) Found: 0

que of serwice Code validation Completed. Error(s) Found: O

validated paid total between HEADER and corresponding LINEITEMS., Error(s) Found: 0

Check pate validation Completed. Error(s) Found: 0

Closed Claim validation Completed. Error(s) Found: 22

Frozen Claim validation Completed. Errorgs) Found: O

Payee validation Completed. Error(s) Found: O

puplicate Transaction validation Completed, Error(s) Found: 0

Bank Account validation cCompleted. Errords) Found: O

PAYEE added to Riskmaster. Last Name: Advanced surgical, First mame: , Tax Id: X00003276

PAYEE added to riskmaster. Last nName: Austin Pain Associates, First Name: , Tax Id: 30007239

PAYEE added to Riskmaster. Last mMame: orthopedic Group of Austin, First Name: , Tax Id: x00:B021

successfully transferred 3 records from HEADER table

successfully transferred 11 records from LINEITEM table

Payment Imported into Riskmaster Funds Table: Claim number: 2011055001, 8111 pocument Wumber: 10010053, Payee: Advanced surgical, amount 472,51
Payment Imported into Riskmaster Funds Trans split Table: Line Item Number: 1, Trans_Type_Code: DB, Amount 240,90
Payment Imported into Riskmaster Funds Trans split Table: Line Item number: 2, Trans_Type_Code: DB, Amount 91,30
payment Imported into Riskmaster Funds Trans split Table: Line Item mumber: 3, Trans_Type_Code: DB, Amount 61.11
Payment Imported into Riskmaster Funds Trans split Table: Line Item number: 4, Trans_Type_Code: DB, Amount 41,80
Payment Imported into Riskmaster Funds Trans split Table: Line Item number: 5, Trans_Type Code: DB, Amount 37.40
payment Imported into Riskmaster Funds Table: Claim wumber: 2011055002, 8111 Document Mumber: 10010044, Payee: Austin Pain associates, Amount 155.00
Payment Imported into Riskmaster Funds Trans split Table: Line Item Number: 1, Trans_Type_Code: MED, Amount 155.00
Payment Imported into Riskmaster Funds Table: Claim wumber: 2011055003, 817 Document Number: 10010065, Payee: orthopedic Group of Austin, Amount 335.51
payment Imported into Riskmaster Funds Trans split Table: Line Item number: 1, Trans_Type_Code: DB, Amount 142.08
Payment Imported into Riskmaster Funds Trans split Table: Line Item number: 2, Trans_Type_Code: DB, Amount 37.40
Payment Imported into Riskmaster Funds Trans split Table: Line Item number: 3, Trans_Type_Code: DB, Amount 57,15
payment Imported into Riskmaster Funds Trans split Table: Line Item number: 4, Trans_Type_cCode: DB, Amount 62.35
Payment Imported into Riskmaster Funds Trans split Table: Line Item number: 5, Trans_Type_Code: DB, Amount 36,53
Financials balanced in Reserve_Current_Table for Claim Wumber: 2011055001

Financials balanced in Reserve_Current_Table for Claim Wumber: 2011055002

Financials balanced in Reserve_Current_Table for Claim Wumber: 2011055003

PUS_JOB_PROCESS_Log.txt- This file will be generated when you executed the job. It
will contain the information regarding how many rows have been affected after its
execution.
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File Edit Format  iew Help

Payment Update System completed on 200171128165412.
Total Payments records Read = 3,Updated = 0,Rejected= 3.
Total Detail records Read = 1,Updated = 0O,Rejected= 1.
Total Funds supplemental records Inserted = O,Updated =

I
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To View Validation Errors

1. From the window that lets you unzip files, open the ErrorLog.txt or the ErrorLog.csV file.
Each failed record will list each field that failed validation.

Data Exchange Products User Guide

".EE:‘.\ H 9 - = errorlog0001.csv - Microsoft Excel
_'g/ Home Insert Page Layout Farmulas Data Review Wiew
=) ¥ cut ; . miromall = . E]d o 2 || e T Lo [ E
yE Calibri 11 A A = Wrap Text General 5 _L_.‘d :‘d == _r‘ ’a_‘ j
Pavsle o Format Painter B I U~ [ & A |E || 2 Merge & Center - | | $ - % » (%0 528 Fc-;:;:lda‘tttl;]nngal' EE?L?JFQ- Stg\eellv Insert Delvete F-:urvmat B
Clipboard F] Font F] Alignment Pl Mumber (Fi Styles Cells
L1 - Fx |
A B G D E G H
1 |Data Error Log for 1st execution of Job #141J_DIS.
2 |Job started at 2010.06.28 18:42:22 using optionset 1D 63.
3 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 57 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
4 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 58 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
5 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 59 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
6 |Validatior Invalid Short Code in COVERGE_TYPE_CODE\nReguired fields are empty POLICY_X_CVG_TYPE 60 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
7 |Validatior Invalid Short Code in COVERGE_TYPE_CODE\nReguired fields are empty POLICY_X_CVG_TYPE 61 COVERAGE_TYPE_CODE;COVERAGE TYPE_CODE
& |Validatior Invalid Short Code in COVERGE_TYPE_CODE\nReguired fields are empty POLICY_X_CVGE_TYPE 62 COVERAGE_TYPE_CODE;COVERAGE TYPE_CODE
9 |Validatior Invalid Short Code in COVERGE_TYPE_CODE\nReguired fields are empty POLICY_X_CVGE_TYPE 63 COVERAGE_TYPE_CODE;COVERAGE TYPE_CODE
10 Vvalidatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 64 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
11 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 65 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
12 Vvalidatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 66 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
13 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 67 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
14 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 68 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
15 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 69 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE
16 Validatior Invalid Short Code in COVERGE_TYPE_CODE\nRequired fields are empty POLICY_X_CVG_TYPE 70 COVERAGE_TYPE_CODE;COVERAGE_TYPE_CODE

e PUS_VALIDATION.txt-

This file will contain information about the validations during the job execution Each failed

record will list each field that failed validation.

Mj 314457 _PUS WVALIDATION. it - Motepad

(= [ =]

File Edit Format  Wiew Help

Payment File, Record mMo:l, TRAWS_ID:60, TRAMS_MUMEER cannot be 0. -
Payment File, Record Mo:l, TRAWS_ID:60, Date of Check cannot he aft:
Payment File, Record Mo:2, TRAWS_ID:1 not found in RISKMASTER Datab:
Payment File, Record mo:Z, TRAWS_ID:1l, TRAMS_MUMBER cannot be Elank.
Payment File, Record Mo:3, TRANS_ID:6l, Status_Code:a s not found -

Cetail File, Record MWo:l, TRAWS_ID:1153, GL_Account_Code:s is not fi
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Scheduling Positive Pay Tasks

Data Exchange Products User Guide

To Schedule a Positive Pay Task: One Time

1.

© ® N

From the main menu, select Utilities.
The Utilities menu opens.
From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.

From the Tools & Designers menu, choose Task Manager.

The Task Manager menu opens.

From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

0/01/:
09/01/ coxw

Jurisdictional Cptions
Managers

System Parameters
Technicians

Tools and Designers
Ul Admins

v v T vy v r

0/01/2016
0/26,/2015
0/30/2015
0/06/2015
1/05/2011
1/05/2011
1/02/2016

PgrTest, MnoATest
Pgr, Mno

Pgr, Mno
AMNDERSON, ROBER
AMDERSON, ROBER
Smith, John

Adjuster Transfer

Auto Diary Setup

HAuto Mail Merge Setup
Diary Utilities

Histery Tracking

MCM PreFill Folder Litiity
Cuery Designer

Script Editor

Task Manager
Transaction Type Change

Checkers

View Scheduled Tasks

Open
Open
Open
Open
Open
Open

TM Jobs View

Open

From the Task Type drop down list, select the type of task as Positive Pay.
In the Task Name field, enter the name of the task.
From the Schedule Type drop down list, select the type of schedule as OneTime.
Complete the fields on the Schedule a Task: One Time as shown below:

Enter the Date and Time you would like to Run the Task on:

Date

Time

Optionset

Cancel

Enter the start date of the scheduled task or select the
date from the calendar.

Enter the start time of the scheduled task.

Select the button to open the Positive Pay Optionset

window.

Select the button to close the window without saving the

changes.
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10. Select the Optionset button.
The Positive Pay Optionset window opens.

11. Complete the fields on the Positive Pay Optionset window and select the Save button.
The task is scheduled to run once.

Accelerator

RISKMASTER

« Document Diaries Funds Maintenance My Work Reports Search Security User Documents  Utilities Help

|2 Diaries Utilities => View Scheduled Tasks

Diary List
|2 Utilities Task Type: —
View Scheduled Tasks Process WPA Diaries

Task Name: Financial History Processing
Billing Scheduler

Sub Task Name: BES Scheduler
History Tracking

Schedule Type Print Batch FROI ACORD

Process Overdue Diaries
Paolicy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

MBR

DDs

150

DIS

MMSEA

Reserve Balance
PositivePay

1099-MISC

PSSO

Currency Exchange Interface
Print Batch EOB

Document Diaries

Funds Maintenance My Work Reports Search Secwrity User Documenis LUHilities Help
Utilities => View Scheduled Tasks

Task Type: PositivePay

Task Mame: PositivePay

SubTask Name: None

Schedule Type: OneTime

Date: |11/03/2016 | &=
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To Schedule a Positive Pay Task: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Document Diaries Funds Maintenance My Work Repors Search Securty User Documents Uililies Help

Utilities => View Scheduled Tasks

Task Type: PositivePay

Task Mame: PositivePay

SubTask Name: None

Schedule Type: Periodically

Date : |11/03/2016 | &
Time : 12:00 PM

Interval Type :

I I

Interval :

From the Task Type drop down list, select the type of task as Positive Pay.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

a bk wD

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the Positive Pay Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The Positive Pay Optionset window opens.

7. Complete the fields on the Positive Pay Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.
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Data Exchange Products User Guide

To Schedule a Positive Pay Task: Weekly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Task Type:
Task Mame:

Schedule Type:

Date:

Time:

Document Diaries Funds Maintenance My Work Reports Search Securty User Documenis Udiliies Help

Utilities => View Scheduled Tasks

PositivePay
PositivePay

Weekly

[11/03/2016 | =

12:00 PM

[ mMmonday
ETuesday
[Jwednesday
[IThursday
[+ Friday
[Jsaturday
[ sunday

| Optionset | | Cancel |

akrowbd

From the Task Type drop down list, select the type of task as Positive Pay.
In the Task Name field, enter the name of the task.
From the Schedule Type drop down list, select the type of schedule as Weekly.

Enter Start Date and Time:

Date

Time

Select the days
you would like to
Run the Task on

Optionset

Cancel

The Positive Pay Optionset window opens.

Complete the fields on the Schedule a Task: Weekly as shown below:

Enter the start date of the scheduled task or select the date from the

calendar.

Enter the start time of the scheduled task.

Select the check box for a day of the week on which you want to run

the scheduled task.

Note: You can select more than one day to run the scheduled task.

Select the button to open the Positive Pay Optionset window.

Select the button to close the window without saving the changes.
6. Select the Optionset button.

7. Complete the fields on the Positive Pay Optionset window and select the Save button.

The task is scheduled to run weekly on the selected days.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved
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To Schedule a Positive Pay Task: Monthly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

Document Diaries Funds Maintenance My Work Reports Search Securty User Documenis Uilities Help
Utilities == View Scheduled Tasks

Task Type: PositivePay

Task Mame: PositivePay

Schedule Type: Monthly

Month: July v

Time: 01:00 PM

| Optionset | | Cancel

From the Task Type drop down list, select the type as Positive Pay.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

ok wDd

Enter the start Month and other details

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the Positive Pay Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
The Positive Pay Optionset window opens.

7. Complete the fields on the Positive Pay Optionset window and select the Save button.
The task is scheduled to run monthly.
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To Schedule a Positive Pay Task: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Data Exchange Products User Guide

Utilities =2 Wiew Scheduled Tasks

Task Type:
Task Name:

schedule Type:

PositivePay
PositivePay
Yearly

[11/03/2015

|=2

12:00 PM

Dlanuary
k February
[Imarch
[ april
|:|Ma‘,r

[ iune

[ 3uky

Bl aug
[COsep
COoct
OrMow
[OJpec

[ Opticnset |

[ Cancal |

Document Diaries Funds Maintenance My Work Reports Seasch Security User Documents Ufilities Help

a bk wD

Enter Start Date and Time:

Date
calendar.

Time

Select the months
you would like to
Run the Task in:

run.
Optionset

Cancel
6. Select the Optionset button.

The Positive Pay Optionset window opens.
7. Complete the fields on the Positive Pay Optionset window and select the Save button.

The task is scheduled to run yearly.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved

From the Task Type drop down list, select the type of task as Positive Pay.
In the Task Name field, enter the name of the task.
From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly window as shown below:

Enter the start date of the scheduled task or select the date from the

Enter the start time of the scheduled task.

Select the check box for the month in which you want to schedule
the task to run.

Note: You can select more than one month to schedule the task to

Select the button to open the Positive Pay Optionset window.

Select the button to close the window without saving the changes.
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Positive Pay Optionset window

To open, from the View Scheduled Task window, select the Optionset button.

Import/Export > Export

Optionset Name * Import/ Export * File Name * Bank Format *
EXPORT v —Select—- A
Bank Account * File Format Company Name/Title Destination/Receiving Location
= —Select— v |
Manually Change Date Range From Date To Date

= [ 1

Import/Export > Import

Positive Pay

Optionset Name * Import/ Export* File Format * File To Process *

IMPORT v ~Gelect- v n

Export
Optionset Name Enter the name of the option set. The Option Name is required.
Bank Format From the drop down list, select the type of bank account to schedule
the task.
Manually Change Date Select the check box if you want to manually modify the check date
Range range.
Check Range From Date Select the button to select the check date range from the calendar.
Target File Name Enter file name of the target file.
Bank Account From the drop down list, select a bank account to extract the file to.
Save Select to save the changes.
Cancel Select the button to close the window without saving the changes.
Import
Optionset Name Enter the name of the option set. The Option Name is required.
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File Format

File To Process

Save

Cancel

Data Exchange Products User Guide

From the drop down list, select the file format.

Enter the file location or select the Browse button to navigate to the
file.

Select the button to save the changes.

Select the button to close the window without saving the changes.
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Scheduling Medical Bill Review (MBR) Tasks

To Schedule an MBR Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

© ® N

10.

11.

Jurisdictional Cptions  #
Managers 3
System Parameters
Technicians 4
0/o1/; Tools and Designers  # Adjuster Transfer Open
) N A
19/01/ s Ul Admins Auto Dla.ry- Setup Open
HAuto Mail Merge Setup
0/01/2016 Diary Utilities Open
0/26/2015 PgrTest, MnoATest History Tracking ¥ Open
0/30/2015 Pgr, Mno MCM PreFill Folder Utility Open
0/06/2015 Pgr, Mno Query Designer Open
Script Editor
1/05/2011 AMNDERSOM, ROBEFR Task Manager - T Jobs View
1/05/2011 AMNDERSON, ROBER Transaction Type Change Wiew Scheduled Tasks
1/02/2016 Smith, John Checkers Open

From the Task Type drop down list, select the type of task as MBR.
In the Task Name field, enter the task name.

From the Schedule Type drop down list, select the type of schedule as OneTime.

Complete the fields on the Schedule a Task: One Time window as shown below:

Enter the start Month and other details:

Date

Time

Optionset

Cancel

Enter the start date of the scheduled task or select the date from the
calendar.

Enter the start time of the scheduled task.

Select the button to open the MBR Settings window.

Select the button to close the window without saving the changes.

Select the Optionset button.
The MBR Settings window opens.
Complete the fields on the MBR Settings window and select the Apply button.
The task is scheduled to run once.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved
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Document Diaries Funds Maintenance My VWork Reports Search Security User Documents Utilities Help

Utilties =* View Scheduled Tasks
Task Type:

Task Name:

Sub Task Name:

Schedule Type

Process WPA Diaries
Financial History Processing
Billing Scheduler

BES Scheduler

History Tracking

Print Batch FROI ACORD
Process Overdue Diaries
Policy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

MBR.

DDS

IS0

DIS

MMSEA

Reserve Balance
PuositivePay

1099-MISC

PSSO

Currency Exchange Interface
Print Batch EOB

Document Diaries

Utilities == View Scheduled Tasks

Task Type:

Task Name:
SubTask Name:

Schedule Type:

=
=
i
]

-
=
]

Funds Maintenance

My Work

OneTime

11/02/2016 =

04:50 PM

| Optionset | |Canc&l |

Reports Search Security User Documents Utilities Help
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To Schedule an MBR Task: Periodically

Data Exchange Products User Guide

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

ok wDn

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved

Task Type:
Task Mame:
SubTask Mame:
Schadule Type:

Date :

Time :

Interval Type :

Interval :

Periodically

[1y0z2m8

04:55 PM

I

I Optionset I

| Cancel

Document Diaries Funds Maintenance My Work Repors Search Security User Documents  LHilties Help

Liilites = View Scheduled Tasks

From the Task Type drop down list, select the type of task as MBR.
In the Task Name field, enter the task name.
From the Schedule Type drop down list, select the type of schedule as Periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

Enter Start Date and Time:

Date

Time

Enter the start date of the scheduled task or select the date from the
calendar.

Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type

Interval
Optionset

Cancel

From the drop down list, select the type of interval after which you
want to repeat the task.

Enter the interval after which you want to repeat the task.
Select the button to open the MBR Settings window.

Select the button to close the window without saving the changes.

Select the Optionset button.

The MBR Settings window opens.
Complete the fields on the MBR Settings window and select the Apply button.
The task is scheduled to run periodically based on the defined interval.
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To Schedule an MBR Task: Weekly

Data Exchange Products User Guide

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

akrwn

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved

The View Scheduled Task window opens.

Ltilites == View Scheduled Tasks

Task Type: MBR
Task Mame: MBR.

Schedule Type: Weekly

Date: [11/02/2018

Time: 05:00 PM

[ Monday
Tuesday
[Jwednesday
[] Thursday
Friday

[ saturday
[] Sunday

| Optionset |

| Cancel |

Document Diaries Funds Maintenance My Work Repors Search Security User Documents  LWMiliies Help

From the Task Type drop down list, select the type of task as MBR.

In the Task Name field, enter the task name.

From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly window as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Select the days
you would like to
Run the Task on

Optionset

Cancel
Select the Optionset button.
The MBR Settings window opens.

Select the check box for a day of the week on which you want to run
the scheduled task.

Note: You can select more than one day to run the scheduled task.
Select the button to open the MBR Settings window.

Select the button to close the window without saving the changes.

Complete the fields on the MBR Settings window and select the Apply button.

The task is scheduled to run weekly on the days selected.
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To Schedule an MBR Task: Monthly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

Document Diaries Funds Maintenance My Work Repors Search Security User Documents | HMilites Help

Ltilites = View Scheduled Tasks

Task Type: MBR

Task Marme: MEBER

Schedule Type: Monthly
Morth:

Time: 04:00 PM

[ optionset | [ cance |

From the Task Type drop down list, select the type of task as MBR.

In the Task Name field, enter the task name.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

a bk wD

Enter the start Month and other details:

Month From the drop down list, select the month in which you want to
schedule the task.

Day of Month Enter the date on which you want to schedule the task in the
selected month.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the MBR Settings window.

Cancel Select to close the window without saving the changes.

6. Select the Optionset button.
The MBR Settings window opens.

7. Complete the fields on the MBR Settings window and select the Apply button.
The task is scheduled to run monthly.
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To Schedule an MBR Task: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Document Dares Fuends MaineEnsnce MyWork Reportse Search Securty LEer Docunents Lbkdites Help

Liiftes == View Scheduled Tasks

Task Type: MBR
Task Mame: MBR
Schedule Type: Yearh

[t1r0z/2018 |=

05 :30 PM

b

4
i

[ lanuary
[+] Februsry
[OMarch
1 april
DMay
CJiune
[+#] Juhye

[ aug
I:ISEP
ot

[ e
OJoec

[ opticnset_| | cancel

2. From the Task Type drop down list, select the type of task as MBR.
3. Inthe Task Name field, enter the task name.
4. From the Schedule Type drop down list, select the type of schedule as Yearly.
5. Complete the fields on the Schedule a Task: Yearly window as shown below:
Enter Start Date and Time:
Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.
Select the months Select the check box for the month in which you want to schedule
you would like to the task to run.
Run the Task in: Note: You can select more than one month to schedule the task to
run.
Optionset Select the button to open the MBR Settings window.
Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The MBR Settings window opens.
7. Complete the fields on the MBR Settings window and select the Apply button.
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The task is scheduled to run yearly.

MBR Settings Window

To open from the View ScheduledTask window, select the Option set button.

Document Diaries Funds Mainienance My Work Reporis Search Security User Documents Utiiies Help
Utiliies == View Scheduled Tasks ﬂ

Medical Bill Review -» Import

Optionset Name * Select Import File

Data Import Settings

»

Allow Payments on Closed Claims No Payments on Frozen Claims Import Reason (EOB Code) Import Medical Data
Import Printed Checks Import Providers Invoice Number Queued Payments Notify\Reject if Insufficient Reserves

[] [] [] []

Payee Search Criteria

Use First Entity Use Suffix Code to Identify Entities Search by SSN Only Use Zip Code for Payee Lookup

[] [] Ll []

Use Import Payee Info for Payment Do Not Add New Payees

[] []

Payment Duplicate Search

Exclude Invoice Number Inicude Voids in Search Use Service Dates not Trans Date

[] [] []
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Screenshot of Export settings for when Export Type is Entity.

Document Dianes Funds Mainienance My Work Reporls Search Secunty User Documents Uliliies Help
Utilifies => View Scheduled Tasks ﬂ

Medical Bill Review -> Export

Optionset Name * Export Type Entity Export Last Run Date Export From Date
‘ ‘ ‘ Entity v )02!15!2018 ‘ ‘ MMiddfyyyy H
Entity Category People Type Entity Type Include Entity Suffix in File

0
B NN CE

Use Source File for Suffix Updates Update Entity Suffix for All Entities

[ O

Screenshot of Export settings when Export Type is Claim.

Document Diares Funds Mainienance MyWork Reporls Search Secunty UserDocumenis Ufiiies Help
Utiifies == View Scheduled Tasks ﬂ

Medical Bill Review -> Export

Optionset Name * Export Type Claim Export Last Run Date Export From Date
‘ ‘ ‘ Claim v PZI15QU18 ‘ ‘ MMiddlyyyy H
Line of Business Claim Status Service Code Claim Adjuster

- ;- B Wec

Organization Hirearchy Remove SSN from file

| - n

Export Type

OptionSet Name Enter the name of the option set. The Option Name is required.

Export Type
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Claim
Entity
Claim Export Options

Claim Export Last Run Date
(Claim option Selected)

Claim Export Last Run Date
(Entity option Selected)

Export from Date (Claim
Option Selected)

Export from Date (Entity
Option Selected)

Remove SSN from File

Line of Business

Organization Hierarchy

Claim Status

Service Code

Claim Adjuster

Data Exchange Products User Guide

Select the radio button to export Claim data.

Select the radio button to export Entity data.

Displays the date from which the last Claim Export job ran. If Export
from Date is not entered, this date will be used to determine which
claims to extract when the job runs.
e If blank and Export from Date is blank, then all Claims will be
extracted.
e Export from Date for more info on repeating schedules

Displays the date from which the last Entity Export job ran for user’'s
information only.

If entered, this date will be used to determine the start date for which
claims to extract.

Note: When scheduling the Claim Extract to run more than once,
this date will only be used on the first run and then the Last Run
Date is used to only extract changed/added claims. You may need
to enter an Export from Date for the first run to extract Claims from a
desired starting date.

If entered, this date will be used to determine the start date for which
Entities to extract for first run and for next subsequent run of
scheduled job the last completion date will act as from date for which
Entities to extract.

Note: If not entered, then all the entities will be extracted.

Select the check box if the Social Security Number is not to be
included in the Claim Export file.

From the list box select the Line of Business to export Claim data for.
To select multiple Lines of Business hold down the Ctrl key while
selecting Lines of Business.

Select the Organization Hierarchy from the Search button, a tree
view is opened depicting the hierarchy from the Organization to the
department level.

Select the claim status such as Open, Closed etc.

From the list box select the Service codes, claims having the service
code selected in this list box will be extracted.

Select the Entity from the Search button, an entity search is opened
that displays all the entities that can be selected as adjusters. If
claim adjuster is selected then the claims will be filtered on the basis
of entities selected as Claim Adjusters. If not selected, all the claims
will be processed.

Entity Role ON: All the Entities will be displayed.
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Entity Export Options
Update Entity Suffix Data
Include Entity Suffix in File

Use source file for Suffix
Updates

Update Entity Suffix for All
Entities

Entity Category

Save

Cancel

Data Exchange Products User Guide

Entity Role OFF: Only the Adjuster Entities will be displayed.

Select the check box to include the Entity Suffix in the Entity Export
file.

Select the check box to use the source file for suffix updates. When
selected, the Suffix is updated on the Entity records.

Select the check box to update entity suffix for all entities.

Note: This file is displayed only when the Use source file for Suffix
Updates check box is selected.

From the list box select the type of Entities to export. To select
multiple Entity Types, hold down the Ctrl key while selecting Entity
Types.

Select the button to save the changes.

Select the button to cancel the process.
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Document Diaries Funds Mainienance My Work Reporis Search Security User Documents Utiities Help
Utilities => View Scheduled Tasks

o] X

Medical Bill Review -> Import -

Select Import File *

Optionset Name *

Data Import Settings

Allow Payments on Closed Claims

Ll

Import Printed Checks

]

Payee Search Criteria

Use First Entity

O

Use Import Payee Info for Payment

]

Payment Duplicate Search

Exclude Invoice Number

O

No Payments on Frozen Claims

O

Import Providers Invoice Number

[

Use Suffix Code to ldentify Entities

O

Do Not Add New Payees

O

Inlcude Voids in Search

O

Import Reason (EOB Code)

O

Queued Payments

[

Search by SSN Only

Ll

Use Service Dates not Trans Date

O

Import Medical Data

O

Notify'\Reject if Insufficient Reserves

[

Use Zip Code for Payee Lookup

O
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Document Diaries Funds Maintienance My Work Reports Search Security User Documents Utfiliies Help

Utilities => View Scheduled Tasks n
Medical Bill Review -> Import -
Use Import Payee Info for Payment Do Not Add New Payees

Payment Duplicate Search

Exclude Invoice Number Inicude Voids in Search Use Service Dates not Trans Date

Fee Payments

Use Fee Payments Jurisdictional Medical Reserve Jurisdictional Other Reserve Set Enclosure Flag for Fee Payments

Medical Reserve
Transaction Type Payment Date Identifier Printed Status

—Select— v —Select- v

Other Reserve
Transaction Type Payment Date Identifier Printed Status

—Select— v —Select- v

Import Settings

OptionSet Name Enter the name of the option set. The Option Name is required.
File Setting
Access Select the option if you want to import the Access file. Enter the file

location or select the Browse button to navigate to the file.

Pipe Select the option if you want to import the Pipe file. Enter the file
location or select the Browse button to navigate to the file.

Data Import Setting

Allow Payments on Closed Select the check box to allow payments on closed claims, with the

Claims reserves auto adjusted to meet the payment amount.

Check Encl. Flag for MBR Select the check box if you want to include enclosures attached with
Fee Payments true checks in the fee payments.

No Payments on Frozen Select the check box to halt payments for frozen claims.

Claims
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Import Reason (EOB Code)
Import Medical Data

Notify\Reject if Insufficient
Reserves

Use Suffix code to identify
Entities

Import Printed Checks

Import Provider’s Invoice
Number

Queued Payment

Payee Search Criteria

Use First Entity Listed in
RM

Search by SSN only

Use Zip Code For Payee
Lookup

Do not add new Payees

Use Import Payee Info For
Payment

Payment Duplicate Search

Exclude Invoice Number

Include Voids in Search

Use Service Dates not
Trans Date

Fee Payments

Use Fee Payment

Jurisdictions

Jurisdiction Medical
Reserve

Data Exchange Products User Guide

Select the check box to import Explanation of Benefits reason code.
Select the check box to import Medical Data.

Select the check box if you want the MBR utility to notify or reject the
payments from insufficient reserves.

Select the check box if you want to use Suffix code for the
identification of entities.

Select the check box if you want to import the printed checks.

Select the check box if you want to import the Provider’s Invoice
Number.

Select the check box if you want to import payments with a Queued
status.

Select the check box to use the first entity entered in RISKMASTER
for the entity search.

Select the check box to use the character stripped tax ID or SSN for
the entity search.

Select the check box to use the zip codes during payee search.

Select the check box if you do not want to add new payees to the
medical bill.

Select the check box if you do not want to use payee information in
the supplied import file.

Select the check box to exclude invoice number in the duplicate
payment search.

Select the check box to include voids in the search.

Select the check box to use the date on which the service was
rendered in place of the date on which the transaction was made.

Select check box to enable the options for setting up Fee Payments.
The Fee Payment options must be set when Fee Payments are
included in the import file. Otherwise the Fee Payments will not be
imported.

The list box contains a list of jurisdictions.

Select a jurisdiction from the Jurisdiction list box and select the >
button beside the Jurisdiction Medical Reserve list box to indicate
which Jurisdictions Medical Reserves will be applied to.
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To remove a jurisdiction, select a jurisdiction from the Jurisdiction
Medical Reserve list box and select the < arrow next to the list box.

Jurisdiction Other Reserve  Select a jurisdiction from the Jurisdiction list box and select the >
button beside the Jurisdiction Other Reserve list box to indicate
which Jurisdictions Other Reserves will be applied to.

To remove a jurisdiction, select a jurisdiction from the Jurisdiction
Other Reserve list box and select the < arrow next to the list box.
Medical Reserve e Transaction Type: From the drop down list, select a
medical reserve transaction type.
e Payment Date: From the drop down list, select a medical
reserve payment date.
e Identifier: Enter the medical reserve identifier number.
e Printed Status: Select the check box if you want print
checks for the medical reserve fee.

Other Reserve e Transaction Type: From the drop down list, select the
transaction type for other reserves.
e Payment Date: From the drop down list, select the payment
date for other reserves.
o Identifier: Enter the medical reserve identifier number.
e Printed Status: Select the check box if you want to track the
incoming MBR fee on claims, and not print checks for this

fee.
Save Select the button to save the changes.
Cancel Select the button to cancel the process.

NOTE: Starting from rmA 16.4 onwards we have provided a facility in MBR attachment name
where bill document number could be of any size (max 25).

Existing functionality says that bill document number should be first 12 characters in bill
document name.

E.g.: Bill Document Number: 123456789
Claim Number: WC2016000545
Image Name would be: 000123456789W(C2016000545.pdf

Now user is given a node in datalntegrator.config to specify special character to be used in
attachment name as the separator for bill Document number and Claim number. The special
character must of be either of these ~#_- else the attachment functionality will not work correctly.

Eg: Bill Document Number: CAL-MDMO-123456789
Claim Number: WC2016000545
Separator: ‘#
Image Name would be: CAL-MDMO-123456789#WC2016000545.pdf
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Scheduling MMSEA Tasks

To Schedule a MMSEA Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.

2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.

3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.

4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.

From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

B
Jurisdictional Cptions  #
Managers 4
System Parameters b
Technicians 4
0/o1/; Tools and Designers b Adjuster Transfer Open
10/01/ e Ul Admins L Auto Dia.rg.r Setup Open
HAute Mail Merge Setup
0/01/2016 Diary Utiiities Open
0/26/2015 PgrTest, MnoATest History Tracking Open
0/30/2015 Pgr, Mna MCHM PreFill Folder Utility Open
0/06/2015 Pgr, Mno Cuery Designer Open
Script Editor _
1/05/2011 AMNDERSON, ROBER Task Manager T Jobs View
1/05/2011 AMNDERSON, ROBER Transaction Type Change || View Scheduled Tasks
1/02/2016 Smith, John Checkers Open

© N o’

From the Task Type drop down list, select the type of task as MMSEA.
In the Task Name field, enter the name of the task.
From the Schedule Type drop down list, select the type of schedule as OneTime.
Complete the fields on the Schedule a Task: One Time as shown below:

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the
date from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the MMSEA Optionset

window.
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Cancel Select the button to close the window without saving the
changes.

9. Select the Optionset button.
The MMSEA Optionset window opens.

10. Complete the fields on the MMSEA Optionset window and select the Save button.
The task is scheduled to run one time.

RISK

Accelerator

« Document Diaries Funds Maintenance My Work Reports Search Secwrity User Documenis Utiliies Help
o ibEnes Utilities => View Scheduled Tasks
Diary List
= Utilities Task Type: -
View Scheduled Tasks P_rocesls WI_'—‘A Diaries .
Task Mame: Financial History Processing
Billing Scheduler
Sub Task Name: BES Scheduler
History Tracking
Schedule Type Print Batch FROI ACORD

Process Overdue Diaries
Policy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

MBR

DDS

IS0

DIS

MMSEA

Reserve Balance
FPositivePay

1099-MISC

PSO

Currency Exchange Interface
Print Batch EOB

Document Diaries Funds Maintenance My Work Reportz Search Security User Documents  Uilities Help

Utilities => Wiew Scheduled Tasks

Task Type: MMSEA

Task Mame: MMSEA

SubTask Name: Mone

Schedule Type: OneTime

Date: |11/03/2016 |

Time: 12:30 FM

| Optionset | | Cancel |
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To Schedule a MMSEA Task: Periodically

1. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.

Document Diaries Funds Maintenance My Work Reports Search Secunty User Documents  UHiliies Help

Utilities =% Wiew Scheduled Tasks

Task Type: MMSEA

Task Mame: MMSEA

SubTask Name: MNone

Schedule Type: Periodically

Date : [11/03/2016 | &
Time : 12:30 PM

Interval Type : Weeks W

Interval :

From the Task Type drop down list, select the type of task as MMSEA.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

a kM owbd

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select to open the MMSEA Optionset window.
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Cancel Select the button to close the window without saving the changes.
6. Select the Optionset button.
The MMSEA Optionset window opens.
7. Complete the fields on the MMSEA Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.

To Schedule a MMSEA Task: Weekly

1. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.

Document Diaries Funds Maintenance My Work Reports Search Secuwrty User Documents WMiliies Help

Utilities == View Scheduled Tasks

Task Type: MMSEA
Task Mame: MMSEA

Schedule Type: Weekly

Date: [11/03/2016 | =2

Time: 12:30 PM

[ImMonday

M Tuesday
Clwednesday
Ll Thursday
[+ Friday

[J saturday
[Isunday

| Optionset | | Cancel |

From the Task Type drop down list, select the type of task as MMSEA.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly window as shown below:

akrwn

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the days Select the check box for a day of the week on which you want to run

you would like to the scheduled task.

Run the Task on Note: You can select more than one day to run the scheduled task.

Optionset Select to open the MMSEA Optionset window.

Cancel Select the button to close the window without saving the changes.
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6. Select the Optionset button.

Data Exchange Products User Guide

The MMSEA Optionset window opens.
7. Complete the fields on the MMSEA Optionset window and select the Save button.
The task is scheduled to run weekly on the days selected.

To Schedule a MMSEA Task: Monthly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

Utilities == View Scheduled Tasks

Task Type:
Task Mame:

Schedule Type:

Month:
Day of Month:
Time:

Document Diaries Funds Maintenance My Work Reportz Search Security User Documents  WMiliies Help

MMSEA
MMSEA
Monthly

July e

01:30 PM

| Optionset | | Cancel

akrwn

From the Task Type drop down list, select the type of task as MMSEA.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

Enter the start Month and other details:

Month

Day of Month

Time
Optionset

Cancel

6. Select the Optionset button.

From the drop down list, select the month in which you
want to schedule the task.

Enter the date on which you want to schedule the task in
the selected month.

Enter the start time of the scheduled task.
Select to open the MMSEA Optionset window.

Select the button to close the window without saving the
changes.

The MMSEA Optionset window opens.
7. Complete the fields on the MMSEA Optionset window and select the Save button.
The task is scheduled to run monthly.
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To Schedule a MMSEA Task: Yearly

1. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.

Data Exchange Products User Guide

Utilities =2 Wiew Scheduled Tasks

Task Type:
Task Mame:

Schedule Type:

MMSEA
MMSEA
Yearly

[11/03/2016

01:30 PM

DJanuary'
k1 February
[Imarch
O april
|:|ME|1,r
[J3une

[ 3uky
DAug
@Sep
Coct
Crow
OOpec

| Optionsst |

| cancal |

Docwment Dianes Funds Maintenance My Work Reports Search Security User Documents  LUiilies Help

ok~ wn

Enter Start Date and Time:

Date

Time

Select the months
you would like to
Run the Task in:

Optionset

Cancel

From the Task Type drop down list, select the type of task as MMSEA.
In the Task Name field, enter the name of the task.
From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly window as shown below:

Enter the start date of the scheduled task or select the date from the

calendar.

Enter the start time of the scheduled task.

Select the check box for the month in which you want to schedule

the task to run.

Note: You can select more than one month to schedule the task to

run.

Select the button to open the MMSEA Optionset window.

Select the button to close the window without saving the changes.

6. Select the Optionset button.
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The MMSEA Optionset window opens.
7. Complete the fields on the MMSEA Optionset window and select the Save button.
The task is scheduled to run yearly.

MMSEA Optionset window

To open From the View Scheduled Task window, select the Optionset button.

Import/Export >Export

Optionset Name * Import! Export™® RREId™ File Format®
Export v Select v Select v
Test Export Export Only Primary Claimants Don't Include TPOCs Under Threshold Claim Type ™

Diary Settings
Do Not Send Diary Notification Send Diary To Current Adjuster Send Diary To Other User(s) Select Users
|| u

Import/Export 2> Import

Optionset Name * Import/ Export* RREId™ File Format *
Import v Select v Select v
Import File * TIN Import File

Diary Settings
Do Not Send Diary Notification Send Diary To Current Adjuster Send Diary To Other User(s) Select Users
L L

Export
Optionset Name Enter the name of the option set. The Option Name is required.
RRE Id From the drop down list, select the Medicare responsible

reporting entity identification number.
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File Format
Claim Option
Test Export

Export Only Primary Claimants

Don’t Include TPOCs if Under the
Threshold(Only if Claim option is
selected in file format)

Claim Type Filter

Diary Settings

Do Not Send Dairy Notification
Send Diary to Current Adjuster

Send Diary to other User(s)
Save

Cancel

Import

Optionset Name

RRE Id

File Format

Import File

TIN Import File

Diary Settings
Do Not Send Dairy Notification
Send Diary to Current Adjuster

Send Dairy to other User(s)
Save

Cancel

Data Exchange Products User Guide

From the drop down list, select the file format.
Displays only when the File Format is set to Claim Input.

Select the check box to check for test the MMSEA file before
export.

Select the check box to include only the Primary Claimant(s)
in the export file.

Select the check box to export TPOCs only if they are above
the threshold.

Select the claim type from the claim type filter

Dairy Notification will not be send if this checkbox is selected

Select the checkbox to send diary notification to Current
Adjuster

Select the checkbox to send diary natification to other users
Select to save the changes.

Select the button to close the window without saving the
changes.

Enter the name of the option set. The Option Name is required.

From the drop down list, select the Medicare responsible
reporting entity identification number.

From the drop down list, select the file format.

Enter the location of the import file or select the Browse button
to navigate to the import file.

Displays only when the File Format is set to Claim.

Enter the location of the TIN import file or select the Browse
button to navigate to the import file.

Diary Notification will not be send if this checkbox is selected

Select the checkbox to send diary notification to Current
Adjuster

Select the checkbox to send dairy notification to other users
Select to save the changes.

Select the button to close the window without saving the
changes.
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Scheduling 1099 Miscellaneous Tasks

To Schedule a 1099 Misc. Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

B
Jurisdictional Options
Managers
System Parameters
Technicians
o/01/; Tools and Designers Adjuster Transfer Open
10/ 01/ e Ul Admins Auto Dia.ry Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utiiities Open
0/26/2015 PgrTest, MnoATest Histery Tracking ¥ Open
0/30/2015 Pgr, Mno MCH PreFill Folder Utility Open
0/06/2015 Pgr, Mno Query Designer Open
Script Editor _
1/05/2011 AMNDERSOM, ROBER Task Manager » TM Jobs View
1/05/2011 AMNDERSON, ROBER Transaction Type Change || View Scheduled Tasks |
1/02/2016 Smith, John Checkers Open

6. From the Task Type drop down list, select the type of task as 1099-MISC.
7. Inthe Task Name field, enter the name of the task.
8. From the Schedule Type drop down list, select the type of schedule as OneTime.
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9. Complete the fields on the Schedule a Task: One Time window as shown below:

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the
date from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the 1099 Optionset window.

Cancel Select the button to close the window without saving the
changes.

10. Select the Optionset button.
The 1099 Optionset window opens.

11. Complete the fields on the 1099 Optionset window and select the Save button.
The task is scheduled to run one time.

Accelerator
« Document Diaries Funds Maintenance My Work Reports Search Security User Documents Uilities Help
ER L= Utilities => View Scheduled Tasks
Diary List
=] Utilities Task Type: -
View Scheduled Tasks P_rocesls Wl_jA Diaries .
Task Name: Financial History Processing
Billing Scheduler
Sub Task Name: BES Scheduler
History Tracking
Schedule Type Print Batch FROI ACORD

Process Overdue Diaries
Policy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

MER

DDS

ISO

DIS

MMSEA

Reserve Balance
PositivePay

1099-MISC

PSSO

Currency Exchange Interface
Print Batch EOB

Document Diaries Funds Maintenance My Work Reports Search Secwrity User Documends Wilities Help

Litilities => Wiew Scheduled Tasks

Task Type: 1099-MISC
Task Mame: 1099-MISC
SubTask Mame: None
Schedule Type: OneTime
Date: [11/03/2016 | ==
Time: 05:00 PM
| Optionset Cancel
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To Schedule a 1099 Misc. Task: Periodically

1. From the View Scheduled a Tasks window, select the ‘Schedule a New Task’ button.

ok wbD

The View Scheduled Task window opens.

Task Type:
Task Mame:
SubTask Mame:

Schedule Type:

Date :

Time :

Interval Type :

Interval :

Document Diares Funds Maintenance My Work Reports Search Secuorty User Documents Uiliies Help

Utiliies == View Scheduled Tasks

1099-MISC
1099-MISC
MNone

Periodically

[11/03/2016 | &4

05:00 PM

I

| Optionset | [ Cancel |

From the Task Type drop down list, select the type of task as 1099-MISC.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

Enter Start Date and Time:

Date

Time

Enter the start date of the scheduled task or select the date from the
calendar.

Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type

Interval
Optionset

Cancel

From the drop down list, select the type of interval after which you
want to repeat the task.

Enter the interval after which you want to repeat the task.
Select to open the 1099 Optionset window.

Select the button to close the window without saving the changes.

Select the Optionset button.

The 1099 Optionset window opens.

Complete the fields on the 1099 Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.
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To Schedule a 1099 Misc. Task: Weekly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

The View Scheduled Task window opens.

Data Exchange Products User Guide

Utilities => View Scheduled Tasks

| Monday
] Tuesday

(I Thursday
EFriday

[ saturday
[lsunday

Task Type: 1099-MISC
Task Mame: 1099-MISC
Schedule Type: Weekly
Date: [11/03/2016
Time: 05:00 PM

[lwednesday

| Optionset |

| Cancel

Document Diaries Funds Maintenance My Work Reporiz Search Secunty User Documenis LHiliies Help

ok wD

Enter Start Date and Time:

Date
calendar.
Time

Select the days
you would like to
Run the Task on

the scheduled task.

Optionset

Cancel

6. Select the Optionset button.
The 1099 Optionset window opens.

From the Task Type drop down list, select the type of task as 1099-MISC.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly window as shown below:

Enter the start date of the scheduled task or select the date from the

Enter the start time of the scheduled task.

Select the check box for a day of the week on which you want to run

Note: You can select more than one day to run the scheduled task.
Select to open the1099 Optionset window.

Select the button to close the window without saving the changes.

7. Complete the fields on the 1099 Optionset window and select the Save button.
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The task is scheduled to run weekly on the days selected.

To Schedule a 1099 Misc. Task: Monthly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

Document Diaries Funds Maintenance My Work Reports Search Security User Documenis Uldilies Help
Utilities => View Scheduled Tasks

Task Type: 1099-MISC

Task Name: 1099-MISC

Schedule Type: Monthly

Month: July v

Time: 05:00 PM

| Optionset | | Cancel

From the Task Type drop down list, select the type of task as 1099-MISC.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

ok wb

Enter the start Month and other details:

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the 1099 Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
The 1099 Optionset window opens.

7. Complete the fields on the 1099 Optionset window and select the Save button.
The task is scheduled to run monthly.

To Schedule a 1099 Misc. Task: Yearly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.
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Docwument Diaries Funds Maintenance My Work Reports Search Security User Documents  Utlites Help

Utilities =2 View Scheduled Tasks

Task Type: 1099-MISC
Task Name: 1099-MISC
Schedule Type: Yearly

Date: [11/03/2016 |==2

Time: 05:00 PM

O January
[ February
&1 March
[ april
|:|I-1a1,r
Jiune

] Juby
Dﬁug
@Sep

O oct

I How
Opec

| Optionset | | Cancel |

From the Task Type drop down list, select the type of task as 1099-MISC.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly window as shown below:

ok~ wnbn

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Select the months Select the check box for the month in which you want to schedule

you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to
run.

Optionset Select the button to open the 1099 Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The 1099 Optionset window opens.

7. Complete the fields on the 1099 Optionset window and select the Save button.
The task is scheduled to run yearly.
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1099 Optionset window

To open From the View Scheduled Task window, select the Optionset button.

Document Diaries
Utilities == View Scheduled Tasks
Optionset Name * Specify Date Range

Tax Year to Export®
2001

Exclude Payments to Org Hierarchy

Export Payments without Claim Link

Export All Payments for Tax Year

Box 6 Medical Reserve Type

Payers to Export Data For ™

¥ OMAG Oklahoma Municipal
Aszsurance Group

RollUp Payments on Export
| |

Export Payees based on 1099 Flag
|

Exclude Payments to Claimants

Export Specific Transaction Types

Box 13 Transaction Type

Export Specific Bank Accounts
]

Data Exchange Products User Guide

Funds Mainienance My Work Reporis Search Security User Documents Utilities Help

Date From

MM/ddlyyyy

=

Export Payees with Total Paid

Include EntitylD into Payee File

Use Double Quotes

Export Specific Reserve Types

Box 14 Transaction Type

Bank Account Names
11111 -

(o]

Date To

MM/ddlyyyy

= |

Export Printed Payments Only

Exclude Deleted Entities

Ignore Tax ID Errors

Export Specific LOB

s

Optionset Name
Tax Year to Export

Specify Date
Range

Payers to Export
Data for

Export Specific
Bank Accounts

Enter the name of the option set. The Option Name is required.

Enter the tax year of the data you want to export.

Select the check box to limit the period of time included on the 1099. If you
select the check box, From and To date fields are displayed. Enter the start
and end dates for the time period for which you want to export 1099 data.

Select the Org Hierarchy button to open the Org. Hierarchy window and
select department to export data for.

Select the check box to export data associated with only the accounts that
you select. When you select this option, you must also select the bank
accounts that you want to include from the list box.
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Export Printed
Payments Only

Export Payments
without Claim link

Exclude Payments
to Org Hierarchy

Exclude Payments
to Claimants

Exclude Deleted
Entities

Exclude Payees
based on 1099
Reportable Flag

Include EntityID in
Payee File

Rollup Payments
on Export

Export Payees with
Total Paid =>

Use Double Quotes

Ignore Tax ID
errors

Export All
Payments For Tax
Year

Export Specific
Transaction Types

Export Specific
Reserve Types

Export Specific
LOB

Box 6 Medical
Reserve Type

Data Exchange Products User Guide

Select the check box to export only printed payments for the given tax year.
The payments are reported at the organizational level that you select.
Otherwise, all payments are exported.

Select the check box to export all payments. The payments are reported at
the organizational level that you select. If you do not select the checkbox,
payments not associated with a claim are not exported.

Note: Processing multiple payees at once may produce inaccurate results.

Select the check box to export payments made to departments contained in
the RISKMASTER hierarchy that are not associated with a claim. The pay-
ments are reported at the organizational level that you select. If you do not
select the checkbox, payments not associated with a claim are not exported.

Select the check box to export payments made to claimants.

Select the check box to exclude from the export payments made to payees
who have been deleted from the database.

Select the check box to export only payments made to payees, if the1099
Reportable check box is checked for the payee in RISKMASTER.

Select the check box to include the entity identification in the payee file.

Select the check box to have all payments for an Entity rolled-up into one
payment.

This option is active only of you selected the Rollup Payments on Export
check box. Select this check box to export rolled-up payments made to
payees only if the total payments are greater than or equal to the amount you
enter.

Select the check box to include exported data in double quotes instead of
single quotes.

Select the check box to ignore formatting errors in tax identification numbers.
Before extracting, RISKMASTER validates the tax ID format, payer address,
and payer city. You can choose to ignore these errors at your own risk.

Select the option to export all payments that were made in RISKMASTER for
the previously defined tax year and for claims that are linked to the
departments under the chosen Payer in the organizational hierarchy.

Select the option to export all payments that have the chosen transaction type
codes that you select. Once you select this option, then you need to select
the transaction types that you want to include.

Select the option to export all payments that have only reserve types that you
select. Once you select this option, then you must select the transaction types
that you want to include.

Select the option to export all payments for specific lines of business. To
select the lines of business to export payments for, select the search button
and then select the lines of business you want from the Codes List.

Select the search button to open the codes list and select the reserve types to
include in Box 6 on the 1099 MISC form.
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Box 13 Transaction
Type

Box 14 Transaction
Type

Save

Cancel

Data Exchange Products User Guide

Select the search button to open the codes list and select the transaction
types to include in Box 13 (Excess Golden Parachute Payments) on the 1099
MISC form.

Select the search button to open the codes list and select the transaction
types to include in Box 14 (Gross Proceeds paid to an attorney) on the 1099
MISC form.

Select the button to save the changes.

Select the button to close the window without saving the changes.
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Scheduling ISO Claim Search Tasks

To Schedule an ISO Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the Schedule a New Task button.

Jurisdictional Options  #
Managers [
System Parameters P
Technicians 4
0/o1/; Tocls and Designers  » Adjuster Transfer Open
19/01/ e Ul Admins 4 Auto Dia.ry Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utiiities Open
0/26/2015 PgrTest, MnoATest Histery Tracking ¥ Open
0/30/2015 Pgr, Mno MCH PreFill Folder Utility Open
0/06/2015 Pgr, Mno Query Designer Open
Script Editor
1/05/2011 ANDERSON, ROBEFR Task Manager - TM Jobs View
1/05/2011 ANDERSON, ROBER Transaction Type Change || View Scheduled Tasks |
1/02/2016 Smith, John Checkers Open

From the Task Type drop down list, select the type of task as ISO.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as One Time.
Complete the fields on the Schedule a Task: One Time window as shown below:

© x© N o

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the date
from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the ISO Optionset window.

Cancel Select the button to close the window without saving the
changes.

10. Select the Optionset button.
The ISO Optionset window opens.
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11. Complete the fields on the ISO Optionset window and select the Save Settings button.
The task is scheduled to run one time.

Accelerator

Document Diaries Funds Maintenance My Work Reports Search Security User Documents Ulilities Help
=  Diaries

Utilities == \iew Scheduled Tasks

Diary List
= Utilities Task Type: o
View Scheduled Tazks P rocess WI.'—‘A Diaries )

Task Mame: Financial History Processing
Billing Scheduler

Sub Task Name: BES Scheduler
History Tracking

Schedule Type Print Batch FROI ACORD

Process Overdue Diaries
Policy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

MER

DDs

150

DIS

MMSEA

Reserve Balance
PositivePay

1099-MISC

P50

Currency Exchange Interface
Print Batch EOB

Document Diaries Funds Maintenance My Work Reports Search Securty User Documents
Utilities == View Scheduled Tasks

Utilities

Help

Task Type: ISO
Task Mame: IS0
SubTask Mame: MNone
Schedule Type: OneTime
Date: [11/03/2016 | 3
Time: l05:30 PM |
| Optionset | | Cancel
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To Schedule an ISO Task: Periodically

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

Document Diaries Funds Maintenance My Work Reports Search Secorty User Documents WHiliies Help

Utilities == Wiew Scheduled Tasks

Schedule Type:

Task Type: IS0
Task Mame: IS0
SubTask Mame: None

Periodically

Date : [11/03/20186 | &4
Time : 05:30 PM
Interval Type

| Optionset | | Cancel |

From the Task Type drop down list, select the type of task as 1SO.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as ‘Periodically’.
Complete the fields on the Schedule a Task: Periodically as shown below:

ok wD

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the 1ISO Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The ISO Optionset window opens.

7. Complete the fields on the ISO Optionset window and select the Save Settings button.
The task is scheduled to run periodically based on the defined interval.
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To Schedule an ISO Task: Weekly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

Data Exchange Products User Guide

Utilities == View Scheduled Tasks

Task Type:
Task Mame:

Schedule Type:

Date:

Time:

ISO
ISO
Weekly

[11/03/2016

05:30 PM

[Imaonday

[ Tuesday
[Jwednesday
[JThursday
[+ Friday

[ saturday
[ sunday

| Optionset |

| Cancel

Document Diaries Funds Maintenance My Work Reports Search Security User Documents LUiliies Help

ok wbD

Enter Start Date and Time:

Date

calendar.

Time

Select the days
you would like to
Run the Task on

Optionset

Cancel

6. Select the Optionset button.
The ISO Optionset window opens.

From the Task Type drop down list, select the type of task as ISO.
In the Task Name field, enter the name of the task.
From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly window:

Enter the start date of the scheduled task or select the date from the

Enter the start time of the scheduled task.

Select the check box for a day of the week on which you want to run
the scheduled task.

Note: You can select more than one day to run the scheduled task.
Select the button to open the ISO Optionset window.

Select the button to close the window without saving the changes.

7. Complete the fields on the ISO Optionset window and select the Save Settings button.
The task is scheduled to run weekly on the days selected.
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To Schedule an ISO Task: Monthly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

Document Diariez Funds Maintenance My Work Reports Search Secwrity User Documents WHilities Help

Utilities == \Wiew Scheduled Tasks

Task Type: IS0

Task Mame: IS0

Schedule Type: Monthly
Month: June e

Time: 05:30 PFM

| Optionset | | Cancel |

From the Task Type drop down list, select the type of task as I1SO.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

a bk wDn

Enter the start Month and other details:

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the 1ISO Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
The ISO Optionset window opens.

7. Complete the fields on the ISO Optionset window and select the Save Settings button.
The task is scheduled to run monthly.

To Schedule an ISO Task: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.
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Docament Diaries Funds Maintenance My Work Reports Search Security User Documents  Utilities Help

Utilitizs == View Scheduled Tasks

Task Type: 150
Task Mame: IS0
Schedule Type: Yearly

Date: [11/03/2016 |=2

Time: 07:00 PM

DJanuary
[ February
K March
[ april
|:|l--1a‘,r

[ 3une

[ 3uby

M aug
DSep
Coct

O Mew
Opec

[ Optionset | [ Cancel |

From the Task Type drop down list, select the type of task as ISO.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly as shown below:

ok~ wn

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Select the months Select the check box for the month in which you want to schedule
you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to

run.
Optionset Select the button to open the 1ISO Optionset window.
Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The ISO Optionset window opens.

7. Complete the fields on the ISO Optionset window and select the Save Settings button.
The task is scheduled to run yearly.
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ISO Optionset window

To open from the View Scheduled Task window, select the Optionset button.

ISO Export Settings

IS0 Export Settings | IS0 Import Settings |150 Loss Type Mappings | Claimant Type Mappings | IS0 Property Type Mappings |Additional Claimant Type
IS0 Service Provider Mappings

Report Preparation:

150 Assigned Customer Code:

Preparing Company Name:

[JUse Default Insured Name:

Address Line 2:

| |
| |
| |
Address Line 1: | |
| |
| |

City:

Select Reporting Action: Claim Status Criteria:
Initial Reporting [ Open Claims

[ supplemental Reporting (Replacement)

M Closed Claims

To Report Loss or Injuries:

General Claims Vehicle Accident Claims ~ Workers' Compensation Claims Property Claims Health Claims
[-Select- v [Select- v| [-select- v —Select— v
Would Like To Process Single Claim Only: To Report Policy Number for Internal Policies:
[ves [ substitute Claim Mumber for Policy
Claim Criteria:
[Juse Date of Claim Range : From To
Line of Business Criteria:

[Cwarkers' Compensation
Claims

All Sub Claim Types

WC WORKERS COMP

[Jvehicle Accident Claims
All Sub Claim Types

[ General Claims

Praperty Claims [JHealth claims

All Sub Claim Types

All Sub Claim Types

~ All Sub Claim Types
ACL AUTO CLAIM

APL AUTO GLAIM
DL DENTIST LIABILITY

Exclude States: Acord Forms

Alabama
Include States: Alaska
nelude s Alberta
[ Eligible for 150 Submission [ report ta CMS [l search NHTSA for Recalls
[ include NMVTIS NMVTIS Reporting ID:
Search Party in CSLN/OCSE database indicator:
Save Seffings
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ISO Import Settings

Data Exchange Products User Guide

150 Service Provider Mappings
Optionset Name | |

File Location

(1150 Claim Match Report
[[1150 Submission Rejection Report

Document Settings

Clzim Match Report Document Type

—Select- W
Diary Settings
Create Diary for Claim Match Reports
Adjuster
Other User(s)

Clzim Match Report Diary Type
—Select- W

Claim Match Report Diary Text

Enhanced Notes Settings
Create Enhanced Notes for Claim Match Reports

Clzim Match Enhanced Notes Type
—Select- W

Claim Match Report Enhanced Motes Text

Save Settings
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IS0 Export Settings eI =il i1 |I50 Loss Type Mappings |Claimant Type Mappings |ISO Property Type Mappings | Additional Claimant Type

(Claim Match Report Document Text

Create Diary for Submisson Rejections
Adjuster
Other User(s)

Submission Rejection Diary Type
—-Select- W

Submission Rejection Diary Text

Create Enhanced Notes for Submission Rejections

Submission Rejection Enhanced Motes Type
—-Select- W

Submission Rejection Enhanced Motes Text

65



Last Updated 03-28-2018 Data Exchange Products User Guide

ISO Loss Type Mappings

180 Export Settings | IS0 Import Settings RECILE] B0 ‘Claimant Type Mappings |ISO Property Type Mappings ‘Additiunal Claimant Type
180 Service Provider Mappings
Select IS0 Loss Type mapping :
ki
g
100-Single  |ACVCSLO1-
Opm3 igacommcm ‘é&iﬂm Lmit  Bodly A aEEL[T’ﬁ"T & pisasnTv|prsaBILITYUCOL "
Liability  [njury
028-Other
Obops DWFDWELING PPL- peris  DWRO3- |, "‘Ffmizf;?THEFWNOT s et
- “ |FIRE PROPERTYw/Vandalism Freezing IAPPLICABLE
Property)
Broad Form
301-Building
HH-HOME Replacement ALLIED,‘OTHEFﬁ
- BOP- BOPO2- - INOT
JPD2.3 HEALTH |Cost NA Commercial BURGLARY P01
BUSINESSOWNERSCARE Including Breakage Praperty) IAPPLICABLH
Liability
Page 1of 0 First| Previous |Next |Last

e Creating new ISO Loss Type Mapping

=2 ISO Mapping Related Info - Internet Explorer EI = @ _

> View Scheduled Tasks
|@ http://20.198.156.80/Riskmasterll/UL/Utilities/ ToolsDesigners/TaskManager/ISOM |
xport Settings | ISO Import S| Policy Svstem Names —Default— v pe Mappings II
ervice Provider Mappings Line of Business [ Select — ~
IS0 Loss Type mapping : Claim Type —Select—- v
Coverage Tvpe —Select— v A
Type Of Loss —Select— v g
b5 [ACV-COMMERCIAL |ACL-AUT Disability Code —Selact— W *
' AUTO CLAIM I50 Paolicy Tvpe —Select—-
ISO Coverage Tvpe —Select— w
b3 DWF-DWELLING  [PPL-
"~ |FIRE PROPERT| ISO Loss Type —Select—
Save Cancel
HH-HOME
EOP-
2.3 HEALTH
BUSINESSOWNERSCARE
of 0 First| Previous |Next |Last
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¢ Modify Existing ISO Loss Type Mapping

Accelerator ,
(=2 ISO Mapping Related Info - Internet Explorer | = (]
| | @& http://20.198.156.80/RiskmasterUL/UL/ Utilities/ ToolsDesigners/ TaskManager/150M |
Utilities == Wiew Scheduled Tasks
Policy System Names | PlI23 ~
Line of Business ACVCOMMERCIAL AUTO ~
IS0 Export Settings |ISO Import § Claim Type ACL-AUTO CLAIM ~ vpe Mappin
IS0 Service Provider Mappings Coverage Type 100-Single Limit Liability e
Select ISO Loss Type mapping : Type Of Loss ACVCSL01-Bodily Injury v
Disability Code —Select— v o
1SO Policy Tvpe [ACCIDENT & HEALTH{UCO1) [Q{|
® 023 :g—éZOMMERCU\L AG_—;:IUT ISO Coverage Type DISABILITY(UCD1) » lx |
IS0 Loss Type DISABILITY(UCD1) v
Olpuz.a DH\O:E-DWELLING E;I(;PER Save
HH-HOM
BOP-
O D23 HEALTH
BUSINESSOWNERS| ", o 0
Page 1 of 0 First| Previous |Next |Last
<

Claimant Type Mappings

Document Dianes Funds

Maintenence My Work Reporis

Search Security

User Documents

Utilities  Help

Uiliies = Wiew Scheduled Tasks
| ISO Export Settings | IS0 Import Settings | ISO Loss Type Mappings E&=T0EUTRET Sl ET T I
| IS0 Service Provider Mappings
Claimant Type
0 Current
Business Entity | Setting:
City Resident /| Mapped
Claimant Driver As:
il P P ]
Modify
Settings:
@]
UnMapped
o
Business
@]
Individual
save
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ISO Property Type Mappings

Document Disries Funds Maintensnce My Work Reporis Search Security User Documents Utilities Help

Utilifies =% View Scheduled Tasks

|]SO Export Settings |ISO Import Settings |ISO Loss Type Mappings |Claimant Type Mappings BEVLG L REY YT ET TN |Mditional Claimant Type
| IS0 Service Provider Mappings

Select 1SO Property Type mapping :

@] IC-Contents C-Commercial [IJ ‘
I*4
%]

e Adding new ISO Property Type Mapping
cceleri;
I

RMA_163_HMI
DEFAULT_VIEW

| '(é http://20.198.156.80/RiskmasterUL/UL/LHilities/ ToolsDesigners/TaskManager/IS0Propert |

led Tasks
rmA Pro T [—Select—- v|
150 Property Type [—Select- v]
— | Save | | Cancel |
ngs |ISO Impq ty Type Mappings
rider Mappings
Ity Type mappi
18]
s -
LY
=4
%]

¢ Modify existing ISO Property Type Mapping

aasa
. RMA_163_HMI
150 P T inqe - Internet Exol DEFAULT_VIEW

| @ http://20.198.156.80/RiskmasterUl/Ul/Utilities,/ ToolsDesigners/TaskManager/ISOPropert |

faries Funds. Maintenance _

pw Scheduled Tasks

rmA Pro T C-Contents 4
IS0 Property Type [C-Commercial v

rt Settings |ISO Imp4 ty Type Mappings QEULTGT

jce Provider Mappings
b Property Type mappi

Contents [Ij]
[l
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Additional Claimant Type

Document Diaries Funds Maintenance My Work Repords Search Security User Documents Utiliies Help

Utilities = View Scheduled Tasks

‘ISO Export Settings |ISO Import Settings |ISO Loss Type Mappings | Claimant Type Mappings |ISO Property Type Mappings EGUIIiTDRIReET T @Ry
|IS{] Service Provider Mappings
Select Additional Claimant Type mapping :

o . el
@) F-Family - Individual Name Provided ES-Estate
I+
®
e Adding new additional claimant type

Acceler

DEFAULT_VIEW

/2 150 Claim Party Type Mapping with rmA MMSEA Claim Party Type ... | = | & [[wE3s]
‘ & http://20.198.156.80/RiskmasterUl/UL/Utilities/ToolsDesigners/TaskManager/ISO ClaimP |

Utilities = View Scheduled Tasks

rmA Claim Party T [-Select- V]
IS0 Claim Party Type [—Select- v|
IS0 Export Settings | IS0 Impy VAL S ETNEE Additional Claimant Type

IS0 Service Provider Mappings
Select Additional Claimant Type|

o
I
x

%]

|O |PFamin - Individual Name|

e Modify existing additional claimant type

ﬁ]
e =
& http://20.198.156.80/RiskmasterUL/UL/Utilities/ ToolsDesigners/ TaskManager/1S0ClaimP |

Document Disries Funds Mainte

Utilities =* View Scheduled Tasks
150 Export Settings rmA Claim Party Type  F-Family - Individual Name Provided v/ WY BNV EE Additional Claimant Type
| - - 1SO Claim Party Type  [ESEstate vl
150 Service provider 1a
Select Additional Claima
| §
® F-Family - Individual E| { |
o
%]

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved 69



Last Updated 03-28-2018 Data Exchange Products User Guide

ISO Service Provider Mapping

Document Disries Funds Maintenance My Work Reporis Search Security User Documents Utilities Help

Utilities = View Scheduled Tasks

| 1S0 Export Settings ‘ 150 Import Settings | IS0 Loss Type Mappings | Claimant Type Mappings |ISO Property Type Mappings | Additional Claimant Type
150 Service Provider Mappings

Select 1SO Service Provider Role mapping :

@] NA-Not Applicable

LS-Lawyer for CMS Claimant { J ‘

Adding new ISO Service Provider Mapping

Document Disries Funds Ma @ 150 Service Provider mappings - Internet Explorer
Utiliies =% View Scheduled Tas

=i~

| & http://20.198.156.80/ RiskmasterUl/ UL/ Utilities/ ToolsDesigners/ TaskManager/I505PRalel |

. MMSEA Claimant
ISO Export Settings [ Rebrecorbative T [Select— M

b Property Type Mappings | Additional Claimant Type
Iso s e e [-5855 S
Select ISO Service Prov
A
O NA-Not Applicabl { |
Vg
%]

Modify existing 1ISO Service Provider Mapping

_iﬁﬂﬁq 2 150 Snvie Provider mappings-nteme xlre B S

| & http://20.198.156.80/RiskmasterUL/Ul/ Utilities/ToolsDesigners/ TaskManager/ 1S0SPRole! ‘

Document Diaries

Funds Maintenance

Utilities = View Scheduled Tasks

MMSEA Claimant -
R tative T NA-Not Applicable v
150 Service Provider Type  [LS-Lawyer for CMS Claimant v
|150 Export settings |150 1mp|

ly Type Mappings | Additional Claimant Type
IS0 Service Provider Mappings|
Select IS0 Service Provider Rol¢

® MA-Not Applicable L a |
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ISO Export Settings Tab

Optionset Name
Report Preparation:

ISO Assigned Customer
Code

Preparing Company Name
Use Default Insured Name
Address

Select Reporting Action:
Initial Reporting

Supplemental Reporting
(Replacement)

Claim Status Criteria:
Open Claims

Closed Claims

To Report Loss or Injuries:

Would Like To Process
Single Claim Only

To Report Policy Number:

Substitute Claim Number
for Policy

Claim Criteria:

Use Date of Claim Range

Line Of Business Criteria

Data Exchange Products User Guide

Enter the name of the option set. The Option Name is required.

Enter the 9 character customer code assigned by I1SO.

Enter the name of the company preparing the report.
Select the check box to use the default insured.

Enter the address, city and state of the default insured.

Select the check box if you want initial reporting.

Select the check box if you want the supplemental reporting.

Select the check box to include claims with an open status.
Select the check box to include claims with closed status.

For each Line of Business, select a value from the drop down
list to report as the Alleged Injuries Property Damage value.
Values are Event Description, Injury Description and Not
Applicable. The value for the Event Description is pulled from
the Event Description field on the Event Detail window. For WC
Claims, when the Person Involved Disability Type is Injuries,
the Event Description is pulled from the list of Injuries for the
Person Involved. When the Person Involved Disability Type is
lliness, the Event Description is pulled from the lliness Type. If
an lliness or Injury is not found for the Person Involved, then
the Event Description is pulled from the list of Diagnosis Codes.
For General Claims, the injury description is picked from the
Claimant’s Injury Description.

Select the check box if you want to process only a single claim
and enter the claim number.

Select the check box to substitute the claim number for policy
number.

Select the check box to use the claim range date and select the
From and To dates.

Select the check box corresponding to the Line of Business
(General Claims, Vehicle Accident Claims, Workers’
Compensation Claims, Health Claims and Property Claims) and
then select the claim type you want to include in export
process.

Note: To select multiple claim type, select the Ctrl key from the
keyboard.
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Exclude States

Include States

Eligible for ISO Submission

Report to CMS

Search NHTSA for Recalls

Include NMVTIS

NMVTIS Reporting ID
Search Party in

CSLN/OCSE database
indicator

Save Settings
Cancel

ISO Import Settings Tab
Optionset Name
File Location

ISO Claim Match Report

ISO Submission Rejection
Report

Data Exchange Products User Guide

Select the check box and then select the jurisdictions to
exclude the claim from the export process.

Note: To select multiple jurisdictions, select the Ctrl key from
the keyboard.

Select the check box and then select the jurisdictions to include
on the claim in the export process.

Note: To select multiple jurisdictions, select the Ctrl key from
the keyboard.

Select the check box to include only those claims which are
selected as Submit to ISO on the RISKMASTER ISO screen.
All claims are processed when the check box is not selected.

Select the check box to indicate to ISO CMS reporting is
required. Option available with rmA 13.1 chp4 and later.

Select the check box to indicate to ISO the searching the
NHTSA system for recalls is required. Option available with
rmA 13.1 chp4 and later.

Select the checkbox to include NMVTIS(National Motor Vehicle
Title Information System).

MNVTIS Reporting ID will identify each insurer for reporting.

Select a value from the drop down list to indicate to 1ISO
searching the CSLN/OCSE database is required. Values are:

e Y = Search party in Child Support Lien Network
database

e O = Search party in Office of Child Support
Enforcement database

e B = Search party in both CSLN and OCSE databases.
Option available with rmA 13.1 chp4 and later.

Select to Save the changes.

Select to close the window without saving the changes.

Enter the name of the option set. The Option Name is required.

Select the checkbox to import ISO Claim Match Reports.
Selecting the checkbox enables the Claim Match Report
browse button. Select the Browse button to search for the
Claim Match Report to be import.

Select the checkbox to process ISO Submission Rejection
Reports.  Selecting the checkbox enables the Submission
Rejection Report Browse button. Select the Browse button to
search for the Submission Rejection Report to process.
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Document Settings
Claim Match Report
Document Type

Claim Match Report
Document Text

Diary Settings
Create Diary for Claim

Match Reports

Adjuster

Other User(s)

Claim Match Report Diary
Type

Claim Match Report Diary
Text

Create Diary for
Submission Rejections

Adjuster

Other User(s)

Submission Rejection Diary

Type

Submission Rejection Diary

Text
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Select a value from the drop down list for setting the Document
Type for the imported Claim Match Reports. The field is
enabled when the ISO Claim Match Report option is selected.

Enter a description for setting the Document Text for the
imported Claim Match Reports. The field is enabled when the
ISO Claim Match Report option is selected.

Select the checkbox to send a diary when importing Claim
Match Reports The field is enabled when the ISO Claim Match
Report option is selected.

Select this radio button to send a diary to the Adjuster when
importing Claim Match Reports. The field is enabled when the
Create Diary for Claim Match Reports option is selected.

Select this radio button to send a diary to Other User(s) when
importing Claim Match Reports. Select the Magnifying Glass
button to search for users. The field is enabled when the
Create Diary for Claim Match Reports option is selected.

Select a value from the drop down list for setting the Diary Type
on the Diary created for the imported Claim Match Reports.
The field is enabled when the Create Diary for Claim Match
Reports option is selected.

Enter a description for setting the Diary Text on the Diary
created for the imported Claim Match Reports. The field is
enabled when the Create Diary for Claim Match Reports option
is selected.

Select the checkbox to send a diary when processing
Submission Rejections. The field is enabled when the ISO
Submission Rejection Report option is selected.

Select the radio button to send a diary to the Adjuster when
processing Submission Rejections. The field is enabled when
the Create Diary for Submission Rejections option is selected.

Select the radio button to send a diary to Other User(s) when
processing Submission Rejections. Select the Magnifying
Glass button to search for users. The field is enabled when the
Create Diary for Submission Rejections option is selected.

Select a value from the drop down list for setting the Diary Type
on the Diary created for processing the Submission Rejections.
The field is enabled when the Create Diary for Submission
Rejections option is selected.

Enter a description for setting the Diary Text on the Diary
created for the processing the Submission Rejections. The
field is enabled when the Create Diary for Submission
Rejections option is selected.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved 73



Last Updated 03-28-2018 Data Exchange Products User Guide

Enhanced Notes Settings:

Create Enhanced Notes for Select the checkbox to create an Enhanced Note when
Claim Match Reports importing Claim Match Reports. The field is enabled when the
ISO Claim Match Report option is selected.

Claim Match Enhanced Select a value from the drop down list for setting the Enhanced

Notes Type Notes Type on the Enhanced Note created for the imported
Claim Match Reports. The field is enabled when the Create
Enhanced Notes for Claim Match Reports option is selected.

Claim Match Report Enter a description for setting the Enhanced Notes Text on the

Enhanced Notes Text Enhanced Notes created for the imported Claim Match Reports.
The field is enabled when the Create Enhanced Notes for Claim
Match Reports option is selected.

Create Enhanced Notes for Select the checkbox to create an Enhanced Note when
Submission Rejections processing Submission Rejections. The field is enabled when
the ISO Submission Rejection Report option is selected.

Submission Rejection Select a value from the drop down list for setting the Enhanced

Enhanced Notes Type Notes Type on the Enhanced Note created when processing
Submission Rejections. The field is enabled when the Create
Enhanced Notes for Submission Rejections option is selected.

Submission Rejection Enter a description for setting the Enhanced Notes Text on the

Enhanced Notes Text Enhanced Notes created when processing Submission
Rejections. The field is enabled when the Create Enhanced
Notes for Submission Rejections option is selected.

Save Settings Select to save the changes.

Cancel Select to close the window without saving the changes.

ISO Loss Type Mapping Tab

Create New ISO Loss Type Mapping

New button Select the New button to create a new ISO Loss Type mapping. The ISO
Mapping Related Info window displays.

Line Of Business  Select a value from the drop down list. Values are General Claims, Vehicle
Accident Claims, Workers’ Compensation, Property Claims and Health

Claims.

Claim Type Select a claim type from the drop down list based on the Line of Business
selected. The Claim Type field is enabled only after a Line of Business value
is selected.

Coverage Type Select a coverage type from the drop down list based on the Claim Type

selected. The Coverage Type field is enabled only after a Claim Type value
is selected. Also this option is enabled only when Carrier Claim Setting is
turned ON.
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Type of Loss

Disability Code

ISO Policy Type

ISO Coverage
Type
ISO Loss Type

Save

Cancel
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Select a loss type from the drop down list based on the Coverage Type
selected. The Type of Loss field is enabled only after a Coverage Type value
is selected. The Type of Loss field is enabled for Lines of Business other
than Workers’ Compensation. The Type of Loss field is enabled only when
Carrier Claim Setting is turned ON.

Select a disability code from the drop down list based on the Coverage Type
selected. The Disability field is enabled only after a Coverage Type value is
selected. The Disability Code field is enabled for the Workers’ Compensation
Line of Business. The Disability Code field is enabled only when Carrier
Claim Setting is turned ON.

Select a policy type from the drop down list. The drop down list is populated
with values defined by 1SO.

Select a coverage type from the drop down list based on the 1SO Policy Type
selected. The ISO Coverage Type field is enabled only after an ISO Policy
Type is selected. The drop down list is populated with values defined by ISO.

Select a Loss Type from the drop down list based on the ISO Coverage Type
selected. The ISO Loss Type field is enabled only after an ISO Coverage
Type is selected. The drop down list is populated with values defined by ISO.

Select to save the changes. The ISO Mapping Related Info window closes
and the mappings defined would be displayed in the ISO Loss Type mapping
grid.

Select to close the window without saving the changes.

Modify Existing ISO Loss Type Mapping

Edit button

ISO Policy Type

ISO Coverage
Type

ISO Loss Type
Save

Cancel

Select the radio button next to the ISO Loss Type Mapping to be modified
and select the Edit button. The ISO Mapping Related Info window displays.

Select a value from the drop down list to modify the existing ISO Policy Type.

Select a value from the drop down list to modify the existing ISO Coverage
Type.

Select a value from the drop down list to modify the existing ISO Loss Type.
Select to save the changes. The ISO Mapping Related Info window closes.

Select to close the window without saving the changes.

Delete Existing ISO Loss Type Mapping

Delete button

Select the radio button next to the ISO Loss Type Mapping to be deleted and
select the Delete button. The ISO Loss Type Mapping screen is refreshed
and the mapping is deleted.

Claimant Type Mappings Tab

Claimant Type

Displays the type of claimant.
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Current Setting:

Modify Settings:

Save

Cancel
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Displays the current claimant type mapping of the Claimant Type
selected in the Claimant Type window.

e Use the UnMapped option, if you want the mapping type for
the claimant as Unmapped.

e Use the Business option, if you want the mapping type for
the claimant as Business.

e Use the Individual option, if you want the mapping type for
the claimant as Individual.

Select to save the changes.

Select to close the window without saving the changes.

ISO Property Type Mappings Tab

ISO Property Type Mappings Tab available with rmA 14.1 and later

Select ISO Property Type mapping:

New button
rmA Property

Type

ISO Property
Type

Save

Cancel

Select the New button to create a new ISO Property Type mapping. The ISO
Property Type Mapping window opens.

Select a value from the drop down list. The values are populated as per the
data present in the PROPERTY_TYPE code table in Riskmaster.

Select an ISO Property type value from the drop down list that you want to
map against the selected rmA property type. The values in the drop down list
are defined by ISO. Values are:

C-Commercial

D-Dwelling

I-Industrial

M-Multi-Dwelling

O-Other

Select to save the changes. The ISO Property Type Mapping window closes
and the mappings defined display on the ISO Property Type mapping grid.

Note: If you create a mapping for an existing rmA Property Type then an error
message will display when saved: “Mapping for this rmA Property type
already exists!”

Select to close the window without saving the changes.

Modify Existing 1SO Property Type Mapping

Edit button

rmA Property
Type

Select the radio button next to an existing ISO Property Type Mapping to be
modified and select the Edit button. The ISO Property Type Mapping window
opens.

This value is disabled and cannot be changed.
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ISO Property
Type

Save

Cancel
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Select a value from the drop down list to modify the existing Property
mappings.

Select to save the changes. The ISO Property Type Mapping window closes
and the modified mapping is displayed on the Property Type mapping grid.

Select to close the window without saving the changes.

Delete Existing 1ISO Property Type Mapping

Delete button

Select the radio button next to the ISO Property Type Mapping to be deleted
and select the Delete button. The ISO Property Type Mapping screen is
refreshed and the mapping is deleted.

Additional Claimant Type Tab

Additional Claimant Type Tab available with rmA 14.1 and later

Select Additional Claimant Type mapping:

New button

rmA Claim Party
Type

ISO Claim Party
Type

Save

Cancel

Select the New button to create a new Additional Claimant Type mapping.
The screen that defines mapping for ISO Role in the claim for beneficiary of a
deceased claimant (CMS Reporting only) opens.

Select a value from the drop down list. The values are populated as per the
data present in MMSEA_CLMPRTY_CODE code table in Riskmaster.

Select an ISO Claim Party Type value from the drop down list that you want
to map against the selected rmA Claim Party Type. The values in the drop
down list are defined by ISO. The values are:

ES-Estate
FA-Family
OC-Other Claimant

Select to save the changes. The Additional Claimant Mapping window closes
and the mappings defined display on the ISO Additional Claimant Type
mapping grid.

Note: If you create a mapping for an existing rmA Additional Claimant Type
(rmA Claim Party Type) then an error message will display when saved:
“Mapping for this rmA Additional Claimant type already exists!”

Select to close the window without saving the changes.

Modify Existing 1ISO Additional Claimant Type Mapping

Edit button

rmA Claim Party
Type

ISO Claim Party
Type

Select the radio button next to an existing ISO Additional Claimant Type
Mapping to be modified and select the Edit button. The screen that defines
mapping for ISO Role in the claim for beneficiary of a deceased claimant
(CMS Reporting only) opens.

This value is disabled and cannot be changed.

Select a value from the drop down list to modify the existing Additional
Claimant mappings.
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Save Select to save the changes. The Additional Claimant Type Mapping window
closes and the modified mapping is displayed on the Additional Claimant
Type mapping grid.

Cancel Select to close the window without saving the changes.

Delete Existing 1SO Additional Claimant Type Mapping

Delete button Select the radio button next to the ISO Additional Claimant Type Mapping to
be deleted and select the Delete button. The ISO Additional Claimant Type
Mapping screen is refreshed and the mapping is deleted.

ISO Service Provider Mappings Tab

ISO Service Provider Mappings Tab available with rmA 14.1 and later
Select ISO Service Provider Role mapping:

New button Select the New button to create a new ISO Service Provider mapping. The
ISO Service Provider mapping window opens.

MMSEA Claimant  Select a value from the drop down list. The values are populated as per the
Representative data present in MMSEA CLPYREP_CODE code table in Riskmaster.

Type

ISO Service Select an ISO Service Provider Type value from the drop down list that you
Provider Type want to map against the selected MMSEA Claimant Representative Type.
The values populated in the drop down list are defined by ISO. The values
are:
LS-Lawyer for CMS Claimant
GU-Guardian

OR-Other Representative
PW-Power of Attorney

Save Select to save the changes. The ISO Service Provider Mapping window
closes and the mappings defined display on the ISO Service Provider
mapping grid.

Cancel Select to close the window without saving the changes.

Modify Existing ISO Service Provider Mapping

Edit button Select the radio button next to an existing ISO Service Provider Mapping to
be modified and select the Edit button. The ISO Service Provider mapping
window opens.

MMSEA Claimant  This value is disabled and cannot be changed.
Representative

Type

ISO Service Select a value from the drop down list to modify the existing Service Provider

Provider Type mappings.

Save Select to save the changes. The Service Provider Mapping window closes
and the modified mapping is displayed on the ISO Service Provider mapping
grid.
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Cancel Select to close the window without saving the changes.

Delete Existing ISO Service Provider Mapping

Delete button Select the radio button next to the ISO Service Provider Mapping to be

deleted and select the Delete button. The ISO Service Provider Mapping
screen is refreshed and the mapping is deleted.

Scheduling DIS Tasks

To Schedule a DIS Task: One Time

1.

6.

From the main menu, select Utilities.

The Utilities menu opens.

From the Utilities menu, choose Tools & Designers.

The Tools & Designers menu opens.

From the Tools & Designers menu, choose Task Manager.

The Task Manager menu opens.

From the Task Manager menu, choose View Scheduled Tasks.

The View Schedule Task window opens.

From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

Document Diaries Funds Maintenance MyWork Reportz Search Security User Documents Utiities Help

Utilties =* View Scheduled Tagks

O s OneTime 10/26/2016 12:34 PM | N |
O s OneTime 10/26/2016 12:34 PM

() |D15_hmip OneTime 10/28/2016 12:34 PM

O [MMSEA OneTime 10/07/2020 11:11 AM

(0 PositiveFay OneTime 10/31/2016 9:45 PM

| Refresh || Schedule AllewTask |

From the Task Type drop down list, select the type of task as DIS.
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Document Diaries Funds Maintenance My Work Reports Search Security User Documents  Utilities Help

Utilities == Wiew Scheduled Tasks

Task Type: DIS

Task Name: DIS

SubTask Name: None

Schedule Type: oneTime

Date: 10/13/2016 =

Time: 04:42 PM

| Optionset | |Canoel

7. Inthe Task Name field, enter the name of the task.
8. From the Schedule Type drop down list, select the type of schedule as OneTime.
9. Complete the fields on the Schedule a Task: One Time as shown below:

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the date
from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the DIS Optionset window.

Cancel Select the button to close the window without saving the
changes.

10. Select the Optionset button.
The DIS Optionset window opens.

11. Complete the fields on the DIS Optionset window and select the Save button.
The task is scheduled to run once.
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To Schedule a DIS Task: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Document Diaries Funds Maintenance My Work Repors Search Security User Documents LHilites Help

Liilites = View Scheduled Tas ks
Task Type: DIS
Task Mame: DIs
SubTask Mame: None
Schedule Type: Periodically
Date : [10/13/2016 =
Time = 04:53 PM
Interval Type :
I Optionset I | Cancel |

From the Task Type drop down list, select the type of task as DIS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

a kv

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the DIS Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The DIS Optionset window opens.

7. Complete the fields on the DIS Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved 81


mk:@MSITStore:C:/zwork/RISKMASTER_xr5ps2/!SSL!/Microsoft_HTML_Help/RISKMASTER_09042009.chm::/utilities/tools/dialog/Positive_Pay/Schedule_a_Task__Periodically_page.htm

Last Updated 03-28-2018

Data Exchange Products User Guide

To Schedule a DIS Task: Weekly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Document Diaries Funds Meintenance My Work Reports Search Secwrity User Documents  LRilties Help

Utilities =2 View Scheduled Tasks

Task Type:
Task Mame:
Schedule Type:

=
3
it

DIS
DIS
Weelly

[10/13/2016 =2

4:57 PM

[ Monday

] Tuesday
[ wWednesday
[] Thursday
1 Friday

[ saturday
[JSunday

I Options et I |Car|nel |

ok~ wnbn

From the Task Type drop down list, select the type of task as DIS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly as shown below:

Enter Start Date and Time:

Date

Time

Select the days
you would like to
Run the Task on

Optionset

Cancel

Enter the start date of the scheduled task or select the date from the
calendar.

Enter the start time of the scheduled task.

Select the check box for a day of the week on which you want to run
the scheduled task.

Note: You can select more than one day to run the scheduled task.
Select the button to open the DIS Optionset window.

Select the button to close the window without saving the changes.

6. Select the Optionset button.
The DIS Optionset window opens.

7. Complete the fields on the DIS Optionset window and select the Save button.
The task is scheduled to run weekly on the selected days.
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To Schedule a DIS Task: Monthly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

Document Diaries Funds Maintenance My Work Reports Search Security User Documents  Utiities Help

Utilities == View Scheduled Tasks

Task Type: DIS
Task Mame: DIS
Schedule Type: Monthly

Maonth: MNovember

Day of Month: 0
Time: 04:45 PM

II

| Optionset | | Cancel |

From the Task Type drop down list, select the type as DIS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select Monthly.

Complete the fields on the Schedule a Task: Monthly window as shown below:

SEE el S N

Enter the start Month and other details:

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the DIS Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
The DIS Optionset window opens.

7. Complete the fields on the DIS Optionset window and select the Save button.
The task is scheduled to run monthly.
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To Schedule a DIS Task: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Documem Diaries Funds Mahlenance My Wok Repoms Seanch Securly UserCocuments LREEes  Help

LREs == View Schedubd Tasks

Task Type: DIS
Task Name: DIS
Schedule Type: Yeary

Date: [Lo/13/2018 |=

Time: D5:06 P

[ xanuary
[ February
COmarch
[ April

[ My

[ 3une

[ Juby
Dnﬂ.ug
ESEP
o

[ trr

[+ Cec

| optionsst | [ canes |

2. From the Task Type drop down list, select the type of task as DIS.
3. Inthe Task Name field, enter the name of the task.
4. From the Schedule Type drop down list, select the type of schedule as Yearly.
5. Complete the fields on the Schedule a Task: Yearly window as shown below:
Enter Start Date and Time:
Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.
Select the Select the check box for the month in which you want to schedule the
months you task to run.
would like to Run  Note: You can select more than one month to schedule the task to
the Task in: run.
Optionset Select the button to open the DIS Optionset window.
Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The DIS Optionset window opens.
7. Complete the fields on the DIS Optionset window and select the Save button.
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The task is scheduled to run yearly.

DIS Optionset window

To open the DIS Optionset window from the View Scheduled Task window, select the Optionset button.

Optionset Name

Enter the name of the option set. The Option Name is
required.

Do you wish to Verify the data
before it is imported

Select the check box if you want to verify data before it is
imported. For further details you can refer

DA DIS User Verification User Guide

Select Heavy Access Database to
Import From

Select the check box if the file to import is very large. For
further details you can refer

DA DIS Heavy Access Database User Guide

Select Access Database to Import
From

Enter the file location or select the Browse button to
navigate to the file.

To import supplemental data,
please refer DIS DB Tool user
guide doc and DIS XML Tool kit
user guide. If already done the set
up for supplemental tables then
proceed further.

Data Analytics DIS DB Tools User Guide

DIS XML User Guide

Select the areas you wish to Import

Employees

Select the option if you want to import the employee data.
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Document Ciaries Funds Maimtenance My Work Policy Reports Search Security User Docurmrents  Liilities Help

Ltilities => View Scheduled Tasks

Optionset Name |t35t21 |
[]verify the data before import

[[] select Heavy Access Catabase to Import From
Select Access Database to Import From:

C:\Document and seting: Browse...

Select the areas you wish to Import
(® Employees () Orgarnization Hierarchy (O Funds () Funds Deposit () Vehides

- ) Polides

} ) Entities
() Orgarnization Exposure (O Patients () Physidans )

) Reserves O Medical staff (O Admirnistrative Tracking
[[] timport Supplemental Data

[Jupdate Even if Blank or Zero

[ allow Creation of New Codes

[Jupdate Address Evenif Blank or Zero

[ match Only on Employee 1D

[[Imatch by Entity ID

= Import Supplemental

Data

Update Even if Blank
or Zero

Allow Creation of
New Codes

Update Address Even
if Blank or Zero

Match Only on
Employee ID

Match by Entity ID

Select the check box if you want to import employee supplemental data.

Select the check box if you want to import fields even when their value is
either blank or zero.

Select the check box if you want to create new codes if they do not exist
in RISKMASTER X.

Select the check box if you want to import address fields even when their
value is either blank or zero.

Select the check box if you want to search for employee records using
the employee Identification number.

Select the check box if you want to search for employee records using
the entity Identification number.

Organizational Hierarchy

Select the option if you want to import the Organizational
Hierarchy data.
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Document Diaries Funds Maintenance My Work Policy Reports

Search Security User Documrents Llilties Help
Ltities => View Scheduled Tasks

Optionset Name  [test21 |

[Jwverify the data before import

[ select Heawvy Access Catabase to Import From

Select Access Database to Import From: C:\Document and setings Browse... |
Select the areas you wish to Import

() Employees (® Organization Hierarchy () Funds () Funds Deposit () Vehides

(O Reserves () Organization Exposure () Patients () Physidans

() Entities ) Polides
O Medical staff O Administrative Tracking

] tmport Supplemental Data
[[JUpdate Even if Blank or Zero
[ Allow Creation of New Codes

= Import Select the check box if you want to import Organizational Hierarchy
Supplemental Data  supplemental data.

= Update Even if Select the check box if you want to import fields even when the value in

Blank or Zero them is either blank or zero.

= Allow Creation of Select the check box if you want to allow user to create new codes in
New Codes RISKMASTER X.
Funds Select the option if you want to import funds data.

Docurment Diaries Funds Maintenance My Work FPolicy Repors Search Security Us er Documents

Liilittes Help
LHiliies =2 Wiew Scheduled Tasks

DIS Optionset

Optionset Name | =521 |

[ verify the data before import

[[] select Heawy Access Database to Import From

Select Access Database to Import From: C:\Documentand settings Browse... |
Select the areas you wish to Import

) Bmployees (O Organization Hierarchy ® Funds ' Funds Deposit < Vehides
) Reserves () Organization Exposure () Patients () Physidans

) Entities i Polides
O Medial S@ff O Administrative Tracking

[ Import Supplemental Data

[ Allowe Creation of Mew Codes

[ Import Funds for Open Claims Only
[ Check Duplicate Payments

[] Accept Duplicate Chedk Mumbers
] Import Cleared Payments too

[ Match Payee by Mame

[ Match Payee by Tax ID

[ Match Payee by DOB

[] Match by Entity ID

[ Import Muldple Payees
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* Import Supplemental
Data

= Allow Creation of New
Codes

= Import Funds for Open
Claims Only

= Check Duplicate
Payments

= Accept Duplicate Checks
Numbers

= Import Cleared Payments
too

= Match Payee by Name

= Match Payee by Tax ID

= Match Payee by DOB

= Match by Entity ID

= Import Multiple Payees

Select the check box if you want to import funds supplemental data.

Select the check box if you want to allow user to create new codes
in RISKMASTER X.

Select the check box if you want to import funds records for claims
with claim status as ‘Open’.

Select the check box if you want do not want to import duplicate
payments.

Select the check box if you want to import duplicate check numbers.

Select the check box if you want to import payments with a cleared
status.

Select the check box if you want to search for payee records using
the payee name.

Select the check box if you want to search for payee records using
the payee tax Identification number.

Select the check box if you want to search for payee records using
the payee date of birth.

Select the check box if you want to search for payee records using
the entity Identification number

Select the check box if you want to import multiple payees.

Funds Deposit

Select the option if you want to import funds deposit data.
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Document  Diaries

Funds Meintenance My Work Policy Repors Search Security User Documents  Liiliies Help
Utilifies =# View Scheduled Tasks

Optionset Name  Est21 |
[ Verify the data before import
[ Select Heavy Access Database to Import From

: C:\Doamentand seiﬁng

Select the areas you wish to Import

) Employees (O Organization Hierarchy O Funds @ Funds Deposit O Vehides () Ertifies
() Reserves () Organization Exposure () Patients ) Physidans

(0 Polides
O Medial staff O Administrative Tracking

[ | Update Even if Blank or Zero
(] Allowr Creation of New Codes

= Update Even if Blank or

Select the check box if you want to import fields even when the
Zero

value in them is either blank or zero.

= Allow Creation of New Select the check box if you want to allow user to create new codes
Codes in RISKMASTER X.
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Vehicles Select the option if you want to import vehicle data.

Docurrernt Disries Funds Meintenance WMy Work Policy Repors Search Security User Documents  LRiltes Hep
LHiliies = Wiew Scheduled Tasks

Optionset Name | E=st21 |

[ Werify the data before import

[ Select Heawy Access Database to Import From

Select Access Database to Import From: C:\Dooumentand setiings Browse...
Select the areas you wish to Import

) Employees (' Organization Hierarchy ) Funds ) Funds Deposit @ Vehides ) Enttities

) Polides
) Reserves () Organization Bxposure ) Patients O Physidans O Medial staff O Administrative Tracking

] Import Supplemental Data
[ Update Bven if Blank or Zero
[ Allowr Creation of Mew Codes

« Import Supplemental Data Select the check box if you want to import vehicle supplemental

data.
= Update Even if Blank or Select the check box if you want to import fields even when the
Zero value in them is either blank or zero.
= Allow Creation of New Select the check box if you want to allow user to create new
Codes codes in RISKMASTER X.
Entities Select the option if you want to import entities data.

Docurent Diaries Funds MMaintenance My Work Policy Repors Search Security

s er Documents  Liiliies Help
Uiliies =2 Wiew Scheduled Tasks

Optionset Name |tE!5121 |
[ wier iy hie dala belore irrpor L

[ select Heawy Access Database to Import From

Select Access Database to Import From: C:'\Documentand settings Browse...

Salect the areas you wis h to Import

2 Employees 0 Organization Hierarchy 0 Funds 2 Funds Deposit O Vehides = Entities

) Polides
) Reserves (O Organizabion Exposure () Patients () Physidans

O Medical S@aff OO Administratve Tracking

[ import Supplemental Data
[ updat® Even if Blank or Zero
[ allow Creation of Mew Codes
[ Match By Tax ID

[1 Maizh By Mame

[ Maich By Abbrew

[ Match By DOB
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. Import Supplemental
Data

= Update Even if Blank or
Zero

= Allow Creation of New
Codes

= Match by Tax ID

= Match by Name

= Match by Abbreviation

= Match by DOB

Select the check box if you want to import entities supplemental
data.

Select the check box if you want to import fields even when the
value in them is either blank or zero.

Select the check box if you want to allow user to create new
codes in RISKMASTER X.

Select the check box if you want to search entity records using
the entity tax Identification number.

Select the check box if you want to search entity records using
entity name

Select the check box if you want to search entity records using
the entity abbreviation

Select the check box if you want to search entity records using
the entity date of birth

Policies

Select the option if you want to import policies data.

Select the areas you wish to Import
() Employees () Organization Hierarchy

(O Reserves () Organization Exposure

(] Import Supplemental Data

[ Allow Creation of New Codes

[ Match Insured by Entity ID

Match Insured by:

[ TaxID [IName

(] Match Insurer by Entity ID
Match Insurer by:

[ TaxD [ Mame
[ Create Insured Claimant

Import Additional Interest
Match Additional Interests by:

[TaxD I name

O Funds O Funds Deposit (' Vehicles () Entities ® Policies
(O patients () Physicians () Medical Staff () Administrative Tracking

[] Abbrev []pos.

] Abbrev []ooe.

[Jpos
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Import Supplemental Data

Allow Creation of New
Codes

Match Insured by Entity ID

Match Insured by Tax ID

Match Insured by Name

Match Insured by Abbrev

Match Insured by DOB

Match Insurer by Entity ID

Match Insurer by Tax ID

Match Insurer by Name

Match Insurer by Abbrev

Match Insurer by DOB

Create Insured Claimant

Import Additional Interest

Match Additional Interests
by Tax ID

Match Additional Interests
by Name

Match Additional Interests
by DOB

Select the check box if you want to import policy supplemental
data.

Select the check box if you want to allow user to create new
codes in RISKMASTER X.

Select the check box if you want to search insured entity
records using the entity id.

Select the check box if you want to search insured entity
records using the tax identification number.

Select the check box if you want to search insured entity
records using the entity name.

Select the check box if you want to search insured entity
records using the entity abbreviation

Select the check box if you want to search insured entity
records using the entity date of birth

Select the check box if you want to search insurer entity
records using the entity id.

Select the check box if you want to search insurer entity
records using the tax identification number.

Select the check box if you want to search insurer entity
records using the entity name.

Select the check box if you want to search insurer entity
records using the entity abbreviation.

Select the check box if you want to search insurer entity
records using the entity date of birth which is used in Health
claims.

Select the check box if you want to add insured entity as
claimant.

Select the check box if you want to import additional interest.

Select the check box if you want to search additional interests
records using the tax identification number.

Select the check box if you want to search additional interests
records using the name.

Select the check box if you want to search additional interests
records using the date of birth .
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Reserves

Select the option if you want to import reserves data.

Optionset Hame

[ ] Verify the data before import

[]Select Heavy Access Database to Impart From

Select Access Database to Import From; C:\Document and settings Browse...

Select the areas you wish to Import

() Employees O Organization Hierarchy O Funds O Funds Deposit O Vehicles () Entities (0 Policies

®Reserves () Organization Exposure () Patients () Physicians () Medical Staff () Administrative Tracking

[] Allow Creation of New Codes
[] Check Duplicate Reserves

= Allow Creation of New Codes

= Check Duplicate Reserves

Select the check box if you want to allow user to create new
codes in RISKMASTER X.

Select the check box if you do not want to import duplicate
reserves.

Organizational Exposure

Select the option if you want to import organizational exposure
data.
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Optionset Name |
[]verify the data before impart

[] Select Heavy Access Database to Import From
Select Access Database to Import From: C:\Document and setting:  Browse...

Select the areas you wish to Import
() Employees () Organization Hierarchy (' Funds () Funds Deposit () Vehicles () Entities ) Policies

(O Reserves (® Organization Exposure () Patients () Physicians () Medical Staff () Administrative Tracking

[] Import Supplemental Data

[ update Even if Blank or Zero

[ Allow Creation of New Cades

[] Assume New Records Only(No Update)

Select the check box if you want to import Organizational

" Import Supplemental Data Exposure supplemental data.

Select the check box if you want to import fields even

" Update Even if Blank or Zero when the value in them is either blank or zero.

Select the check box if you want to allow user to create

= Allow Creation of New Codes new codes in RISKMASTER X.

= Assume New Records Only (no Select the check box if you want to import all records as
update) new records.
Patients Select the option if you want to import patient’s data.
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Optionset Name |
[ Verify the data before import

[] select Heawy Access Database to Import From

Salect Access Database to Import From: C:'\Doocumentand sefings Browse...

Salect the areas you wish to Import
(2 Employees (O Organization Hierarchy O Funds (O Funds Deposit (O Vehides () Entifies () Polides
(O Reserves () Organization Bxposure ® Patients O Physidans (O Medicl S&ff (O Administrative Tracking

(] Import Supplementzl Data

[ Allow Creation of New Codes

[ validate Data Only (Mo Upload)

[] Match PatiertyPhysician Mumber Only

® Match Patient Account Mumber O Medic| Record Mumber

Select the check box if you want to import patient

= Import Supplemental Data supplemental data.

Select the check box if you want to allow user to create new

= Allow Creation of New Codes codes in RISKMASTER X.

Select the check box if you want to only validate patient

» Validate Data Only (No Upload) data

Select the check box if you want to search patient records

= Match Patient Number Only using the patient number.

= Match Patient Account Select the option if you want to search patient records using
Number the patient account number.

Select the option if you want to search patient records using

" Medical Record Number the medical record number.

Physicians Select the option if you want to import physician’s data.
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Optionset Name | |

[ Verify the data before import

[] select Heawy Access Database to Import From

Salact Access Database to Import From: C:\Docaumentand seffings Browse...

Salect the areas you wish to Import

(2 Employees (O Organization Hierarchy O Funds (O Funds Deposit (O Vehides () Entifies () Polides
(O Reserves () Organization Bxposure () Patients ® Physidans (O Medicl S&ff (O Administrative Tracking

[l Import Supplementzl Data

] Allows Creation of New Codes
[ validate Data Only (Mo Upload)
[ Match Physidan Mumber Only

Select the check box if you want to import physician

= Import Supplemental Data supplemental data.

= Allow Creation of New Select the check box if you want to allow user to create new
Codes codes in RISKMASTER X.

= Validate Data Only (No Select the check box if you want to validate physician data
Upload) only.

= Match Physician Number Select the check box if you want to search physician records
Only using the physician number.
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Medical Staff Select the option if you want to import medical staff data.

Optionset Name | |
[ Verify the data before import
[ select Heawy Access Database to Import From

Select Access Database to Import Frone:  C:\Documentand setfing:  Browse...

Select the areas you wish to Import

() Employees (O Organization Hierarchy O Funds (O Funds Deposit ) Vehides () Entities ) Polides
(O Reserves (_)Organization Bxposure ) Patients (' Physidans @ Medial stff ) Administrative Tracking

[] Import Supplemental Data
[] Allow Creation of Mew Codes
[ validate Data Only (Mo Upload)

Select the check box if you want to import medical staff

= |Import Supplemental Data supplemental data.

= Allow Creation of New Select the check box if you want to allow user to create new
Codes codes in RISKMASTER X.

= Validate Data Only (No Select the check box if you want to validate medical staff data
Upload) only.
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Select the option if you want to import administrative tracking

Administrative Tracking data

Optionset Name | |
Verify the data before import
[Jselect Heawy Access Database to Import From

Select Access Database to Import From: C:\Document and settings  Browse...

Select the areas you wish to Import
) Employees () Organization Hierarchy ) Funds ) Funds Depesit (O Vehicles () Entities O pdicies
()Reserves () Organization Bgposure () Patients () Physicians () Medical Staff (® Administrative Tracking

[ sllows Creation of Mew Codes
Seled Admin Tracking Tabl&:| Certificate Track ing L

) Always Add @) Add or Updsts

Match Field:| AGENCY_MAME_TEXT v|
Save || Canc=l
= Allow Creation of New Select the check box if you want to allow user to create new
Codes codes in RISKMASTER X.
= Select Admin Tracking From the drop down list, select the administrative tracking table
Table that you want to import.

Select the option if you want to always import records from

" Always Add selected table.

Select the option if you want to update records based on the
= Add or Update Match by Field and add records only when there is no match
available.

From the drop down list, select the field to be used as search

" Match by Field criteria in the Add or Update option.

Save Select the button to save changes.

Select the button to close the DIS Optionset window without

Cancel saving the changes.
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Once the DIS job is scheduled and the optionset is saved , to check the job state of the scheduled job

please follow below mentioned steps.

1. From the main menu, select Utilities.
The Utilities menu opens.

2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.

3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.

4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.

5. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

Document Diaries Funds Maintenance My Work Policy Reporis Search Security User Documents Utiities Help
Help =» What's New

Jurisdictional Oplions
Managers

System Parameters
Technicians

What's New in RISKMASTER Accelerator mrrem———

Roll Diary

Ul Admins

Recent Claims on Top
Variable Financial Key Setup y

4

Adjuster Transfer

Auto Diary Setup

Auto Mail Merge Setup
Diary Utilities

History Tracking

MCM PreFill Folder Utility
Query Designer

Script Editor

Transaction Type Change

3

View Scheduled Tasks

Document Diaries

Funds Maintenance My Work Reporizs Search Security User Documents Ufiifies Help
Utilities == TM Jobs View

Job Name Description Job State Start Date/Time
9] DIS org DIS Funning 11/18/2016 5:50 PM
Qo DIS e DIS Aborted 10/21/2016 1:08 PM
- Currency Exchange Currency Exchange .
-/ Inteface Interface Aborted 7/12/2016 3:13 PM

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved



Last Updated 03-28-2018

Data Exchange Products User Guide

The purpose of the Running job state is to show the process status of data given in import file.

DIS_e

DIS Running

10/21/2016 12:30 PM

Currency
Interface

[3 T™ Job Status Details - Google Chrome

| ® 20.198.156.52/RiskmasterUl/Ul/Utilit

Number of Entity records read : 2

Number of invalid records after Code Validation Completed for ENTITY : 0
Number of invalid records after Required fields validations for Entity : 0
Number of invalid records after Contact fields validation for Entity : 0
Number of invalid records after Entity other fields validation : 0

Number of Successfully transferred entites : 2

Number of Successfully transferred entities in ENT_ID_TYPE : 2

Number of Successfully transferred entities in ADDRESS : 2

Number of Successfully transferred entities in ENT_X_CONTACINFO : 2

|-

1 - 25 of 265 recor]

Status
Details:
DIS
Process WPA
Diaries
DIS
DIS

ext |Last

This process shows the complete status of data given in import file.

¢ Number of records read for particular data given in import file
e Number of valid records will inform about the records with no errors

e Number of invalid records will show the records which has invalid data or errors such as invalid

codes and incorrect or missing data in required fields.

¢ Number of records imported to various Riskmaster database tables such as number of entities
imported to entity table and their information related to address, contact has been transferred to

other Riskmaster database tables.
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Scheduling DDS Tasks

To Schedule a DDS Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.

2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.

3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.

4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.

2]
Jurisdictional Options ¥
Managers L4
System Parameters  #
Technicians L4
0/o1/: Tools and Designers  # Adjuster Transfer Open
10/01/ e o 2IMINS Y| AutoDiary Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utilities Open
0/26/2015 PgrTest, MnoATest Histery Tracking ¥ Open
0/30/2015 Pgr, Mno MCH PrefFill Folder Mility Open
0/06/2015 Pqr, Mno Guery Designer Open
Script Editor _
1/05/2011 ANDERSOM, ROBER Task Manager » T Jobs View
1/05/2011 ANDERSON, ROBER Transaction Type Change || View Scheduled Tasks |
1/02/2016 Smith, John Checkers Open

5. Select the Schedule a New Task button.
6. From the Task Type drop down list, select the type of task as DDS.
7. Inthe Task Name field, enter the name of the task.
8. From the Schedule Type drop down list, select the type of schedule as OneTime.
9. Complete the fields on the Schedule a Task: One Time as shown below:
Date Enter the start date of the scheduled task or select the
date from the calendar.
Time Enter the start time of the scheduled task.
Optionset Select the button to open the DDS Optionset window
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Cancel Select the button to close the window without saving the

changes.

10. If necessary, use the DDS Optionset window to enter details about the task.
11. Select the Save button.

The task is scheduled to run once.

RISKMASTER google Test

DEB

Print Batch FROI ACORD
Frocess Overdue Diaries
Policy System Update
Frint Check Batch

Claim Balancing

Auto Mail Merge
Reserve Balance
IS0

MMSEA
1099-MISC
PositivePay

DCI Reporting

=  Diaries Utilties = View Scheduled Tasks
Diary List
- Litilities Task Type:
iew Scheduled Tasks
Task Name: Process WPA Diaries
N Financial History Processing
5ub Task Name: Billing Scheduler
schedule Type BES Scheduler
History Tracking

Fraud Analytics Scheduler

« Document Diaries Funds Maintenance My Work Reports Search Secunty User Documents LHilities Help

=]

=

=

Accelerator

Document Diaries

Diaries Utilities => View Scheduled Tasks
Diiary List
Utilities
Z iew Scheduled Tasks Task T DDS
as e:
My Work yP
Recent Claims Task Name: DDS
SubTask Name: None
Schedule Type: OneTime
Date: [11/02/2016 |

Time: (India Standard Time) 03:45 PM

[ Optionset | [ cancel |

Funds Maintenance My Work Reporis Search Security User Documents

Utiliies Help
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To Schedule a DDS Task: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

The View Scheduled Task window opens.

LHilities =2 View Schedulad Tasks
Task Type: DDS
Task Mame: DDs
SubTask Mame: None
Schedule Type: Periodically
Date : 11/02/2016 i
Time : (Indiz Standzrd Time) 03:50 PM
Interval Tvpe : Weeks -
Interval : z
| DptinnEE‘tl | Cancel

From the Task Type drop down list, select the type of task as DDS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

ok~ wn

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you

want to repeat the task.

Interval Enter the interval after which you want to repeat the task.
Optionset Select the button to open the DDS Optionset window.
Cancel Select the button to close the window without saving the changes.

6. If necessary, use the DDS Optionset window to enter details about the task.
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7. Select the Save button.
The task is scheduled to run periodically based on the defined interval.

To Schedule a DDS: Weekly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

Utilities == View Scheduled Tasks
Task Type: DDSs
Task Mame: DDs
Schedule Type: Weekly
Date: 11/02/2016 (]
Time: (Indiz Standard Time) 03:35 PM
Monday
+ Tuesday
Wednesday
# Thursday
Friday
Saturday
Sunday
| DptinnEEt| | Cancel |

From the Task Type drop down list, select the type of task as DDS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly as shown below:

ok b

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the days Select the check box for a day of the week on which you want to run

you would like to the scheduled task.

Run the Task on Note: You can select more than one day to run the scheduled task.

Optionset Select the button to open the DDS Optionset window.
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6.
7.

Cancel Select the button to close the window without saving the changes.

If necessary, use the DDS Optionset window to enter details about the task.
Select the Save button.
The task is scheduled to run weekly on the days selected.

To Schedule a DDS Task: Monthly

1.

© ® N o U

From the main menu, select Utilities.

The Utilities menu opens.

From the Utilities menu, choose Tools & Designers.

The Tools & Designers menu opens.

From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.

From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.

Utilities =# View Scheduled Tasks
Task Type: DDsS
Task Name: DDS
Schedule Type: Monthly
Month: July r
Day of Month: 1
Time: (Indiz Standard Time) 04:00 PM
| Opticnset | | Cancel

From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
From the Task Type drop down list, select the type as DDS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the day on which you want to schedule the task in
the selected month.
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Time Enter the start time of the scheduled task.

Optionset Select to open the DDS Optionset window

Cancel Select the button to close the window without saving the
changes.

10. If necessary, use the DDS Optionset window to enter details about the task.
11. Select the Save button.

The task is scheduled to run monthly.

To Schedule a DDS Task: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Litilities == View Scheduled Tasks

Task Type: DDS
Task Name: DDS
Schedule Type: Yearly

Date: 11/02/2016 ]

Time: (India Standard Time) 04:00 PM

January
February
March

< April
May
June
July
Aug

“ Sep
Oct
Mov
Dec

| Om:innse‘t| | Cancel |

From the Task Type drop down list, select the type of task as DDS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly window as shown below:

a kD

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
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Time Enter the start time of the scheduled task.

Select the months Select the check box for the month in which you want to schedule

you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to
run.

Optionset Select the button to open the DDS Optionset window.

Cancel Select the button to close the window without saving the changes.

1. If necessary, use the DDS Optionset window to enter details about the task.
2. Select the Save button.
The task is scheduled to run yearly.

DDS Optionset window
For details regarding the DDS option window please refer DA DDS User Guide.
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Scheduling PSO Tasks

To Schedule a PSO Task: One Time

12. From the main menu, select Utilities.
The Utilities menu opens.
13. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
14. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
15. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
16. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

Jurisdictional Options
Managers
System Parameters
Technicians
o/01/; Tools and Designers Adjuster Transfer Open
10/ 01/ e Ul Admins Auto Dia.ry Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utiiities Open
0/26/2015 PgrTest, MnoATest Histery Tracking ¥ Open
0/30/2015 Pgr, Mno MCH PreFill Folder Utility Open
0/06/2015 Pgr, Mno Query Designer Open
Script Editor
1/05/2011 ANDERSON, ROBEFR Task Manager - TM Jobs View
1/05/2011 ANDERSON, ROBER Transaction Type Change || View Scheduled Tasks |
1/02/2016 Smith, John Checkers Open

17. From the Task Type drop down list, select the type of task as PSO.

18. In the Task Name field, enter the name of the task.

19. From the Schedule Type drop down list, select the type of schedule as One Time.
20. Complete the fields on the Schedule a Task: One Time window as shown below:

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the date
from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the PSO Optionset window.

Cancel Select the button to close the window without saving the
changes.

21. Select the Optionset button.
The PSO Optionset window opens.

22. Complete the fields on the PSO Optionset window and select the Save Settings button.
The task is scheduled to run one time.
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Accelerator

User license count exceeded. Please contact Riskmastd

Test

Data Exchange Products User Guide

DEB

« Document Diaries Funds Maintenance My Work Policy Reporls Search Security User Documents  Utilities Help
g Help Utilities => View Scheduled Tasks
What's New
S Utilities Task Type:
View Scheduled Tasks Process WPA Diaries
Task Name: Financial History Processing

Billing Scheduler

BES Scheduler

History Tracking

Print Batch FROI ACORD
Process Overdue Diaries
Policy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

Reserve Balance

ISO

MMSEA

1099-MISC

PositivePay

DDS

DCI Reporting

Print Batch EOB

DIS

MBR

Currency Exchange Interface
PSO

Sub Task Name:

Schedule Type

TS TSI TS DOt RO SOT T oo rs Do IToO ot TEr TR T I O

google Test DEB

i

Document Diaries Funds Maintenance My Work Policy Reporls Search Security  User Documents
Utilities =* View Scheduled Tasks

Utilities Help

Time: (India Standard Time)

Task Type: PSO

Task Mame: PSO

SubTask Name: None

Schedule Type: OneTime

Date: 11/10/2016 =

08:00 PM

| Optionszet | | Cancel |
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To Schedule an PSO Task: Periodically

8. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

Document Disries Funds Maintenance My Work Policy Reports Search Secuwrity User Documenis Uiliies Help

Utilities =2 Wiew Scheduled Tasks

Task Type: PSO

Task Name: PSO

SubTask Mame: None

Schedule Type: Periodically

Date : |11/10/2016 RE!

Time : {India Standard Time) 08:00 PM

Interval Type :
Interval :

| Optionset | | Cancel |

9. From the Task Type drop down list, select the type of task as PSO.

10. In the Task Name field, enter the name of the task.

11. From the Schedule Type drop down list, select the type of schedule as ‘Periodically’.
12. Complete the fields on the Schedule a Task: Periodically as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the PSO Optionset window.

Cancel Select the button to close the window without saving the changes.

13. Select the Optionset button.
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The PSO Optionset window opens.
14. Complete the fields on the PSO Optionset window and select the Save Settings button.
The task is scheduled to run periodically based on the defined interval.

To Schedule an PSO Task: Weekly

8. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Utilities =2 View Scheduled Tasks

Task Type:
Task Mame:

Schedule Type:

Date:

Time: {India Standard Time)

Document Diaries Funds Maintenance My Work Policy Reports Search Securty User Documentis LUilities Help

PSO
PSO
Weekly

[11/10/2016 | =2

08:00 PM

I monday

& Tuesday
[wednesday
[ Thursday
1 Friday
[Isaturday
[l sunday

Dptionset | | Cancel

9. From the Task Type drop down list, select the type of task as PSO.

10. In the Task Name field, enter the name of the task.

11. From the Schedule Type drop down list, select the type of schedule as Weekly.
12. Complete the fields on the Schedule a Task: Weekly window:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the days Select the check box for a day of the week on which you want to run

you would like to the scheduled task.

Run the Task on Note: You can select more than one day to run the scheduled task.

Optionset Select the button to open the PSO Optionset window.

Cancel Select the button to close the window without saving the changes.

13. Select the Optionset button.
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The PSO Optionset window opens.
14. Complete the fields on the PSO Optionset window and select the Save Settings button.
The task is scheduled to run weekly on the days selected.

To Schedule an PSO Task: Monthly

8. From the View Scheduled Tasks window, select the Schedule a New Task button.

Document Disnes Funds Maintenance My Work Policy Reports Search Security User Documents Liilies Help

Utilities =* View Scheduled Tasks

Task Type: PSO

Task Mame: PSO
Schedule Type: Monthly
Maonth: July ~

Day of Month: 2
Time: {India Standard Time) 08:00 PM

Optionset | | Cancel

9. From the Task Type drop down list, select the type of task as PSO.

10. In the Task Name field, enter the name of the task.

11. From the Schedule Type drop down list, select the type of schedule as Monthly.
12. Complete the fields on the Schedule a Task: Monthly window as shown below:

Enter the start Month and other details:

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the PSO Optionset window.

Cancel Select the button to close the window without saving the
changes.

13. Select the Optionset button.
The PSO Optionset window opens.

14. Complete the fields on the PSO Optionset window and select the Save Settings button.
The task is scheduled to run monthly.

To Schedule an PSO Task: Yearly
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8. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Document Diaries Funds Maintenance My Work Policy Reports Search Security User Documents Uilities Help

Utilities = VWiew Scheduled Tasks

Task Type: PS0O
Task Mame: PsO
Schedule Type: Yearly

Date: [11/10/2016 B

Time: (India Standard Time 08:00 PM

DJanuary
M February
[T March
[ april
|:|Ha‘,f
une

1 July
D.ﬁug
DSEp
Coct

O hov
Opec

| Optionsst | [ Cancal |

9. From the Task Type drop down list, select the type of task as PSO.

10. In the Task Name field, enter the name of the task.

11. From the Schedule Type drop down list, select the type of schedule as Yearly.
12. Complete the fields on the Schedule a Task: Yearly as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the months Select the check box for the month in which you want to schedule

you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to

run.
Optionset Select the button to open the PSO Optionset window.
Cancel Select the button to close the window without saving the changes.

13. Select the Optionset button.
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The PSO Optionset window opens.
14. Complete the fields on the PSO Optionset window and select the Save Settings button.
The task is scheduled to run yearly.

PSO Optionset window

To open from the View Scheduled Task window, select the Optionset button.

PSO Export Settings

Document Diaries Funds Mainienance My Work Reporls Search Security User Documents Utilities Help
Utilifies == View Scheduled Tasks

Optionset Name* Provider ID*

12345_At

Event Date To

Event Numbers

Event Date From

MM/ddlyyyy

Updated by User

011550

PsOID* Company

1234568

Event Date Added From

Test Run

Event Date Added To

| =

PSO Export Settings Tab

Optionset Name
Provider Id

PSO ID
Company Name
Event Date From
Event Date To
Event Date Added From
Event Date To
Updated By User
Event Numbers
Email Notice
Test Report

Save Settings
Cancel

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved

Enter the name of the option set. The Option Name is required.
Enter the unique Provider ID.

Enter the PSO ID.

Enter the “Department” for which events need to be processed.

Select the start date of the “event created” range.

Select the end date of the “event created” range.
Select the start date of the “event added” range

Select the end date of the “event added” range.

Enter the user name.

Specify event numbers to be processed.

Specify Email ID for natification.

Select to extract as a test reports.

Select to Save the changes.
Select to close the window without saving the changes.
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Scheduling EDI/MED-EDI /Florida MED-EDI Tasks

To Schedule a EDI Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.

Jurisdictional Options
Managers
System Parameters
Technicians
o/01/; Tools and Designers Adjuster Transfer Open
10/ 01/ e Ul Admins Auto Dia.ry Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utiiities Open
0/26/2015 PgrTest, MnoATest Histery Tracking ¥ Open
0/30/2015 Pgr, Mno MCH PreFill Folder Utility Open
0/06/2015 Pgr, Mno Query Designer Open
Script Editor
1/05/2011 ANDERSON, ROBEFR Task Manager - TM Jobs View
1/05/2011 ANDERSON, ROBER Transaction Type Change || View Scheduled Tasks |
1/02/2016 Smith, John Checkers Open

From the Task Type drop down list, select the type of task as EDI.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as One Time.
Complete the fields on the Schedule a Task: One Time window as shown below:

© x© N

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the date
from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the EDI Optionset window.

Cancel Select the button to close the window without saving the
changes.

10. Select the Optionset button.
The EDI Optionset window opens.

11. Complete the fields on the EDI Optionset window and select the Save Settings button.
The task is scheduled to run one time.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved 116



Last Updated 03-28-2018

Data Exchange Products User Guide

@ RISK Accelerator

RISKMASTER

= Help
What's New
= Utilities

View Scheduled Tasks

google

google

User license count exceeded. Please contact Riskmaste
Test DEB

Document Diariez Funds Maintenance My Work Policy Reporls Search Securty User Documents Utilities Help
Utiliies == Wiew Scheduled Tasks

Task Type:
Process WPA Diaries

Task Mame: Financial History Processing
Billing Scheduler

Sub Task Name: BES Scheduler
History Tracking

Schedule Type Print Batch FROI ACORD

Process Overdue Diaries
Policy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

Reserve Balance

ISO

MMSEA

1099-MISC

PositivePay

DDS

DCI Reporting

Print Batch EOB

DIS

MBR

Currency Exchanage Interface
ED

Test DEB

« Document Diaries Funds Maintenance My Work Policy Reporls Search Security User Documents Uliliies Help

Utilities => View Scheduled Tasks

Task Type:
Task Mame:
SubTask Name:

Schedule Type:

Date:

Time: (India Standard Time)

EDI
EDI

None

OneTime

111/10/2016 |

08:00 PM

| Optionset | | Ccancel |
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To Schedule an EDI Task: Periodically

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

Document Disnes Funds Maintenance My Work FPolicy Reports Search Security User Documenis  LUtiliies Help

Utilities = Wiew Scheduled Tasks

Task Type: EDI

Task Name: EDI

SubTask Mame: None

Schedule Type: Periodically

Date : |11/10/2016 | &

Time : (India Standard Time) 08:00 PM

Interval Type :
Interval :

| Optionset | | Cancel |

From the Task Type drop down list, select the type of task as EDI.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as ‘Periodically’.
Complete the fields on the Schedule a Task: Periodically as shown below:

ok~ wb

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the EDI Optionset window.

Cancel Select the button to close the window without saving the changes.
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The EDI Optionset window opens.
7. Complete the fields on the EDI Optionset window and select the Save Settings button.
The task is scheduled to run periodically based on the defined interval.

To Schedule an EDI Task: Weekly

1. From the View Scheduled Tasks window, select the Schedule a New Task button. The View
Scheduled Task window opens.

Document Diaries Funds Maintenance My Work Policy Reports Search Security User Documenis Utiliies Help

Utilities = View Scheduled Tasks

Task Type:
Task Mame:

Schedule Type:

Date:

Time: {India Standard Time)

a kv

Weekly

11/10/2016 | &

08:00 PM

[ Monday

M Tuesday

[ wWednesday
[ Thursday
W Friday

[ saturday
[Isunday

Optionset | | Cancel

From the Task Type drop down list, select the type of task as EDI.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly window:

Enter Start Date and Time:

Date

Time

Select the days
you would like to
Run the Task on

Optionset

Enter the start date of the scheduled task or select the date from the
calendar.

Enter the start time of the scheduled task.

Select the check box for a day of the week on which you want to run
the scheduled task.

Note: You can select more than one day to run the scheduled task.

Select the button to open the EDI Optionset window.
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Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The EDI Optionset window opens.

7. Complete the fields on the EDI Optionset window and select the Save Settings button.
The task is scheduled to run weekly on the days selected.

To Schedule an EDI Task: Monthly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

Document Disries Funds Maintenance My Work Policy Reports Search Security User Documents UHiliies Help

Utilities =* View Scheduled Tasks

Task Type: EDI

Task Name: EDI

Schedule Type: Monthly
Month: July b

Day of Month: 2
Time: {India Standard Time) 08:00 PM

| Optionset | | Cancel |

From the Task Type drop down list, select the type of task as EDI.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

ok

Enter the start Month and other details:

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the EDI Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
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The EDI Optionset window opens.
7. Complete the fields on the EDI Optionset window and select the Save Settings button.
The task is scheduled to run monthly.

To Schedule an EDI Task: Yearly

1. From the View Scheduled Tasks window, select the ‘Schedule a New Task’ button.
The View Scheduled Task window opens.

Document Diaries Funds Maintenance My Work Policy Reports Search  Security  User Documents  Utilities Help

Utilities == View Scheduled Tasks

Task Type: EDI

Task Mame: EDI

Schedule Type: Yearly

Date: |11/10/2016 |

Time: (India Standard Time) 08:00 PM

D]anuarg.-'
M February
CImarch
[ april
|:|r—1a1,r
iune

B July
D#.ug
DSEp
Lot
Cov
Opec

[ Optionset | [ Cancal |

From the Task Type drop down list, select the type of task as EDI.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly as shown below:

a bk wD

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.
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Select the months Select the check box for the month in which you want to schedule

you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to
run.

Optionset Select the button to open the EDI Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The EDI Optionset window opens.

7. Complete the fields on the EDI Optionset window and select the Save Settings button.
The task is scheduled to run yearly.

EDI Optionset window

For details regarding the EDI / Florida MED-EDI option window please refer the EDI / Florida-Med EDI
User Guide

For details regarding the MED-EDI option window please refer the DA Med EDI User Guide
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Scheduling SICS Tasks

To Schedule a SICS Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the Schedule a New Task button.

Jurisdictional Options
Managers
System Parameters
Technicians
o/01/; Tools and Designers Adjuster Transfer Open
10/ 01/ e Ul Admins Auto Dia.ry Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utiiities Open
0/26/2015 PgrTest, MnoATest Histery Tracking ¥ Open
0/30/2015 Pgr, Mno MCH PreFill Folder Utility Open
0/06/2015 Pgr, Mno Query Designer Open
Script Editor
1/05/2011 ANDERSON, ROBEFR Task Manager - TM Jobs View
1/05/2011 ANDERSON, ROBER Transaction Type Change || View Scheduled Tasks |
1/02/2016 Smith, John Checkers Open

From the Task Type drop down list, select the type of task as SICS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as One Time.
Complete the fields on the Schedule a Task: One Time window as shown below:

© x© N

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the date
from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the SICS Optionset window.

Cancel Select the button to close the window without saving the
changes.

10. Select the Optionset button.
The SICS Optionset window opens.

11. Complete the fields on the SICS Optionset window and select the Save Settings button.
The task is scheduled to run one time.
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Document Dianes Funds Maintenance My Work Policy Reports Search Secunty User Documents LHilities Help

LHilities => View Scheduled Tasks

Task Type: r
Folicy System Update “
Task Name: Print Check Batch
i Claim Balancing
Sub Task Name: Fraud Analytics Scheduler
Schedule Type Auto Mail Merge
Feserve Balance
150
MMSEA
Dis
CDs
MER
FositivePay
P50
1099-MISC
DCl Reporting
CLAIM EXFPORT CS5tars
Frint Eatch EQB

MER_001
MER_002
SICS 7

Task Type: SICS
Task Mame: SICS
SubTask Mame: None
Schedule Type: OneTime
Date: 02/16/2017 | &
Time: (Indiz Standard Time) 12:34 PM
[ Optionset | [ cancel
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To Schedule an SICS Task: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Task Type: SICS

Task Mame: SICS

SubTask MName: None

Schedule Type: Periodically

Date : 02/16/2017 il

Time : (Indiz Standard Time) 12:34 PM

Interval Tvpe @ Weeks -

Interval : 2|

| Optionset | | Cancel

2. From the Task Type drop down list, select the type of task as SICS.
3. Inthe Task Name field, enter the name of the task.
4. From the Schedule Type drop down list, select the type of schedule as ‘Periodically’.
5. Complete the fields on the Schedule a Task: Periodically as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the SICS Optionset window.

Cancel Select the button to close the window without saving the changes.
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6. Select the Optionset button.
The SICS Optionset window opens.

7. Complete the fields on the SICS Optionset window and select the Save Settings button.
The task is scheduled to run periodically based on the defined interval.

To Schedule an SICS

Task: Weekly

8. From the View Scheduled Tasks window, select the Schedule a New Task button. The View
Scheduled Task window opens.

Task Type:
Task Name:
Schedule Type:

Date:

Time: (Indiz Standard Time)

SICS
SICS
Weekly

02/16/2017 ]

07:29 PM

Monday

# Tuesday

¢ Wednesday
Thursday
Friday

¢ Saturday
Sunday

| Dptionsetl | Cancel

9. From the Task Type drop down list, select the type of task as SICS.

10. In the Task Name field, enter the name of the task.

11. From the Schedule Type drop down list, select the type of schedule as Weekly.
12. Complete the fields on the Schedule a Task: Weekly window:

Enter Start Date and Time:

Date

Time

Select the days
you would like to
Run the Task on

Optionset

Cancel

13. Select the Optionset button.

Enter the start date of the scheduled task or select the date from the
calendar.

Enter the start time of the scheduled task.

Select the check box for a day of the week on which you want to run
the scheduled task.

Note: You can select more than one day to run the scheduled task.
Select the button to open the SICS Optionset window.

Select the button to close the window without saving the changes.
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The SICS Optionset window opens.
14. Complete the fields on the SICS Optionset window and select the Save Settings button.
The task is scheduled to run weekly on the days selected.

To Schedule an SICS Task: Monthly

8. From the View Scheduled Tasks window, select the Schedule a New Task button.

Task Type: SICS

Task Mame: SICS
Schedule Type: Monthly
Month: September »
Day of Month: 21

Time: (Indiz Standard Time)

| Optionset | | Cancel

9. From the Task Type drop down list, select the type of task as SICS.

10. In the Task Name field, enter the name of the task.

11. From the Schedule Type drop down list, select the type of schedule as Monthly.
12. Complete the fields on the Schedule a Task: Monthly window as shown below:

Enter the start Month and other details:

Month From the drop down list, select the month in which you
want to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the SICS Optionset window.

Cancel Select the button to close the window without saving the
changes.

13. Select the Optionset button.
The SICS Optionset window opens.
14. Complete the fields on the SICS Optionset window and select the Save Settings button.
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The task is scheduled to run monthly.

To Schedule an SICS Task: Yearly

8. From the View Scheduled Tasks window, select the Schedule a New Task button. The View
Scheduled Task window opens.

Task Type: SICS
Task Mame: SICS
Schedule Type: Yearly

Date: 02/16/2017 =

Time: (Indiz Standard Time) 10:56 PM

January
“ February
March
April
May
June
July
* Aug
¥ Sep
Oct
< Nov
[ec

| Optionset | | Cancel

9. From the Task Type drop down list, select the type of task as SICS.

10. In the Task Name field, enter the name of the task.

11. From the Schedule Type drop down list, select the type of schedule as Yearly.
12. Complete the fields on the Schedule a Task: Yearly as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Select the months Select the check box for the month in which you want to schedule
you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to
run.

Optionset Select the button to open the SICS Optionset window.
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Cancel Select the button to close the window without saving the changes.

13. Select the Optionset button.
The SICS Optionset window opens.

14. Complete the fields on the SICS Optionset window and select the Save Settings button.
The task is scheduled to run yearly.

SICS Optionset window

Documen! Diares Funds Manknance MyWork Repors Seach Securly UserDocumens Uifies Help

Utilifies == View Scheduled Tasks gﬂ

Optionset Name* File Name * Export Last Run Date

HA32017

Specify Date Range for the Records From Date To Date

MH32017 D 03/2612018 D

Optionset Name Enter the name of the option set. The Option Name is
required.

Target File Name Enter the name of the extract file expected. The Target File
Name is required.

Export Last Run Date This displays the date when the Export is last time run.

Specify Date Range Check this check box if need to manually modify the date
range.

Date From The date from which the extract is expected.

Date To The date to which the extract is expected.

Save Click save button to save the option set.

Cancel Click cancel to go back to the Schedule task screen.
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Scheduling Automatic Clearing House (ACH) Tasks

To Schedule Automatic Clearing House (ACH) Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Jurisdictional Cptions  #
Managers 4
System Parameters F
Technicians 4
0/01/: Tools and Designers ¥ Adjuster Transfer Open
19/01/ coree Ul Admins L Auto Dia.rg.r Setup Open
HAute Mail Merge Setup
0/01/2016 Diary Utiiities Open
0/26/2015 PgrTest, MnoATest History Tracking ¥ Open
0/30/2015 Pgr, Mna MCM PreFill Folder Utility Open
0/06/2015 Pgr, Mno Cuery Designer Open
Script Editor _
1/05/2011 ANDERSON, ROBER pumeresiiscsres 5 " TM Jobs View
1/05/2011 AMNDERSON, ROBER Transaction Type Change || View Scheduled Tasks
1/02/2016 Smith, John Checkers Open
6. From the Task Type drop down list, select the type of task as ACH.
7. Inthe Task Name field, enter the name of the task.
8. From the Schedule Type drop down list, select the type of schedule as OneTime.
9. Complete the fields on the Schedule a Task: One Time as shown below:

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the
date from the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the ACH Optionset window.

Cancel Select the button to close the window without saving the
changes.
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10. Select the Optionset button.
The ACH Optionset window opens.

11. Complete the fields on the ACH Optionset window and select the Save button.
The task is scheduled to run once.

« Document Diaries Funds Mainienance My Work Reporls Search Security User Documents Utliliies Help
= Help Utilities => View Scheduled Tasks
What's New
= Utilities Task Type: ACH v
View Scheduled Tasks BES Scheduler o

Task Name: Print Batch FROI ACORD
Process Overdue Diaries
Policy System Update
Print Check Batch

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

150

History Tracking

Reserve Balance
PositivePay

P50

Currency Exchange Interface
MBR

Print Batch EOB

WC Recalc Utility

Auto Check Batch

EDI

Sub Task Mame:

Schedule Type
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Utilities == View Scheduled Tasks

Task Type: ACH
Task Mame: ACH
SubTask Name: None
Schedule Type: OneTime

Send Email Neotification ]

Document Dianes Funds: Maintenance My Work Reporis Search Secunty User Documents

Utiliies  Help

=

Date: 111/21/2017
Time: (India Standard Time) |15.2?1 |
| Opticnset |

|Carme||

To Schedule Automatic Clearing House (ACH) Task: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

The View Scheduled Task window opens.
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Document Diaries Funds Maintenance My Work Reports Search Security User Documents Liilities Help

Ltilities =& View Scheduled Tasks

Task Type: ACH

Task MName: ACH
SubTask Name: None
Schedule Type: Periodically

Send Email Notification

Date : 11/21/2017 -
Time : ({India Standard Time) 03:50 PM

Interval Tvpe : Weeks ¥

Interval : 2

From the Task Type drop down list, select the type of task as ACH.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

a bk wD

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the drop-down list, select the type of interval after which you
want to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the ACH Optionset window.

Cancel Select the button to close the window without saving the changes.
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6. Select the Optionset button.
The ACH Optionset window opens.

7. Complete the fields on the ACH Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.

To Schedule Automatic Clearing House (ACH) Task: Weekly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Utilsies == Vigw Scheduled Tasks

Task Type: ACH
Task Name: ACH
Schedule Type: Weekly

Send Email Notification

Date: 11212017 8|
Time: {India Standard Time) 05:00 PM
Monday
* Tuesday
Weadnesday
Thursday
* Friday
saturday
Sunday
[ Cptionset | [ Cancal |
2. From the Task Type drop down list, select the type of task as ACH.
3. In the Task Name field, enter the name of the task.
4. From the Schedule Type drop down list, select the type of schedule as Weekly.
5. Complete the fields on the Schedule a Task: Weekly as shown below:
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Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the days Select the check box for a day of the week on which you want to run

you would like to the scheduled task.

Run the Task on Note: You can select more than one day to run the scheduled task.

Optionset Select the button to open the ACH Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The ACH Optionset window opens.
7. Complete the fields on the ACH Optionset window and select the Save button.

The task is scheduled to run weekly on the selected days.

To Schedule Automatic Clearing House (ACH) Task: Monthly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
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Document Diaries Funds Maintenance My Work Reports Search Secunity User Documents Uliliies Help

Utiliies == View Scheduled Tasks

Task Type: ACH
Task Mame: ACH
Schedule Type: Monthly

Send Email Motification

Month: July v
Day of Month: 2
Time: (India Standard Time) 056:39 PM
| Optionset | | Cancel |

From the Task Type drop down list, select the type as ACH.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

a kv

Enter the start Month and other details

Month From the drop-down list, select the month in which you want
to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the ACH Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
The ACH Optionset window opens.

7. Complete the fields on the ACH Optionset window and select the Save button.
The task is scheduled to run monthly.
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To Schedule Automatic Clearing House (ACH) Task: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Task Type: ACH
Task Mame: ACH
Schedule Type: Yearly

Send Email Motification

Date: 11/21/2017 |

January
# February
March
April
May
June
Juby

* Aug
Sep
Ot

Mow
Drec

[ Cpticnset | [ Cancel |

From the Task Type drop down list, select the type of task as ACH.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly window as shown below:

ok~ wn

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Select the months Select the check box for the month in which you want to schedule

you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to
run.

Optionset Select the button to open the ACH Optionset window.

Cancel Select the button to close the window without saving the changes.
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6. Select the Optionset button.
The ACH Optionset window opens.

7. Complete the fields on the ACH Optionset window and select the Save button.
The task is scheduled to run yearly.

Automatic Clearing House (ACH) Optionset window

To open, from the View Scheduled Task window, select the Optionset button.

ACH Interface
Optionset Name * Bank Format ™ Bank Account™® File Name *
Central Trust Bank M Choose an option »
Manually Change Date Range Transaction From Date * To Date* Line Of Business
D & & L]
Company Name ™ Company TaxID* Company Discretionary Data Company Entry Desc
Origin ACH Name * Include Auto Payments Test Run
[ |

ACH Interface

Optionset Name Enter the name of the option set. The Option Name is required.

Bank Format From the drop-down list, select the type of bank format to schedule
the task.

Bank Account From the drop-down list, select a bank account to extract the file to.

File Name Enter file name of the target file.

Manually Change Date Select the check box if you want to manually modify the check date

Range range. If the check box is checked, the data will be extracted based
upon Transaction from Date and To Date.

Transaction From Date Enter the Transaction From Date.

To Date Enter the Transaction To Date.

Line of Business Select the Line of Business.

Company Name Enter the Company Name.

Company Tax ID Enter the Company Tax ID.

Company Discretionary Enter the Discretionary Data.

Data
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Company Entry Desc Enter the Company Entry Desc.

Origin ACH Name Enter the Origin ACH Name.

Include Auto Payments Select the check box if you want to include auto payments to be
extracted.

Test Run Checkbox of Test Run is selected only to perform test job. It will not
update the values in database of last run and it will not print the
checks.
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Scheduling Payment Update System (PUS) Tasks

To Schedule a PUS Task: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Ay  User Documents LASies Help

Jurisdichional Opltions  #

Managers »
| System Parameters r| |
Technicians »
|| Tools and Designers  » Aduster Transter
LN Adimins ¥ Auto Diary Setup
L L P ET L FLr 1171 1
11/30/2017 9:33 PM Auto Mad Merge Setup
11/29/2017 9:07 PM Diary Utiities
11/30/2017 4:56 AM History Tracking >
11/23/2017 9:07 PM MCM PreFill Folder Ltiity
11/23/2017 9:29 PM Query Designer
11/29/2017 4:56 AM Seript Exitor
11/29/2017 10:56 PM | TaskManager 4 ™ Jobs View
11/23/2017 4:56 AM Transaction Tﬂ::eﬁhﬂ'lgt | View Scheduled Tasks

From the Task Type drop down list, select the type of task as PUS.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Onetime.
Complete the fields on the Schedule a Task: One Time as shown below:

© x© N o

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the
date from the calendar.

Time Enter the start time of the scheduled task.
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Optionset Select the button to open the PUS Optionset window.
Cancel Select the button to close the window without saving the
changes.

10. Select the Optionset button.
The PUS Optionset window opens.

11. Complete the fields on the PUS Optionset window and select the Save button.
The task is scheduled to run once.

Document Diaries Funds  Maintenance by wiork Reports  Search Security  User Documents  tilties  Help

Lttilities == “iew Scheduled Tasks

Task Type: PUS
Task Name: PUS
SubTask Mame: None
Schedule Type: OneTime

Send Email Motification

Date: 11/23/2017 g
Time: (India Standard Time) 12:45 M
| Optionset | | Cancel

To Schedule a PUS Task: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.
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Liilties =& %iew Scheduled Tasks

Task Type:
Task Mame:
SubTask Hame:

Schedule Type:

Send Email Motification

Date

Tirme : {(India Standard Time

Interval Type :

Interval :

Document Disries Funds Maintenance by 'Woark Reports

PUS
PUS
Mone

Periodically

11/23/2017

09:25 PM

Minutes ¥

15|

Search  Security

[ optionset |

| Cancel

Uszer Documerts  Liilties Help

a kDN

From the Task Type drop down list, select the type of task as PUS.
In the Task Name field, enter the name of the task.
From the Schedule Type drop down list, select the type of schedule as periodically.
Complete the fields on the Schedule a Task: Periodically window as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type

From the drop down list, select the type of interval after which you
want to repeat the task.
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Interval Enter the interval after which you want to repeat the task.
Optionset Select the button to open the PUS Optionset window.
Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The PUS Optionset window opens.

7. Complete the fields on the PUS Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.

To Schedule a PUS Task: Weekly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Document Diaries Funds Maintenance b 'k Reports

b Security  User Documents  LHilties  Help
Litilities =% “iew Scheduled Tasks

Task Type: PUs
Task Marme: PUS
Schedule Type: Weekly

Send Email Motification

Date: 11/23/2017 ]

Tirme: (India Standard Tirme) 09:12 PM

#| Mondary
Tuesday
Wednesday
Thursday
Friday
Saturday
Sundary

| Optionset | | Cancel

2. From the Task Type drop down list, select the type of task as PUS.
3. Inthe Task Name field, enter the name of the task.
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4. From the Schedule Type drop down list, select the type of schedule as Weekly.
5. Complete the fields on the Schedule a Task: Weekly as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the days Select the check box for a day of the week on which you want to run

you would like to the scheduled task.

Run the Task on Note: You can select more than one day to run the scheduled task.

Optionset Select the button to open the PUS Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The PUS Optionset window opens.

7. Complete the fields on the PUS Optionset window and select the Save button.
The task is scheduled to run weekly on the selected days.

To Schedule a PUS Task: Monthly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
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Task Type:
Task Mame:

Schedule Type:

Send Email Motification

Mot

Cay of Monih:
Tirme: (India Standard Tirme

Litilities == “iew Scheduled Tasks

Cocument Diaries Funds  Maintenance by Wwork Reports Search  Security

PUS
PUSs
onthly

January v
2
0945 P

| Optionset | | Cancel

Uzer Documents  Wilities Help

ok wD

From the Task Type drop down list, select the type as PUS.
In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
Complete the fields on the Schedule a Task: Monthly window as shown below:

Enter the start Month and other details

Month

want to schedule the task.

From the drop down list, select the month in which you

Day of Month

the selected month.

Enter the date on which you want to schedule the task in

Time Enter the start time of the scheduled task.
Optionset Select to open the PUS Optionset window.
Cancel

changes.

Select the button to close the window without saving the
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6. Select the Optionset button.
The PUS Optionset window opens.

7. Complete the fields on the PUS Optionset window and select the Save button.
The task is scheduled to run monthly.

To Schedule a PUS Task: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Documert Diaries  Funds Maintenance hy Work Repots Search Security User Documerts  Uilities  Help

Litilities == “iew Scheduled Tasks

Task Type: PUS
Task Mame: PUS
Schedule Type: Yearly

Send Email Motification

Date: 11/24/2017 ]

Time: {India Standard Time) 12:53 P

January
February
March
April
flay
June
July
aug
Sep
Lalnus
Mo
Dec

| Optionset | | Cancel |

2. From the Task Type drop down list, select the type of task as PUS.
3. Inthe Task Name field, enter the name of the task.

4. From the Schedule Type drop down list, select the type of schedule as Yearly.
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5. Complete the fields on the Schedule a Task: Yearly window as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Select the months Select the check box for the month in which you want to schedule
you would like to the task to run.

Run the Task in: Note: You can select more than one month to schedule the task to
run.

Optionset Select the button to open the PUS Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The PUS Optionset window opens.

7. Complete the fields on the PUS Optionset window and select the Save button.
The task is scheduled to run yearly.

PUS optionset window

To open, from the View Scheduled Task window, select the Optionset button.

aries Funds Maintenance My Work Rep v User Documents  Lkities Help

Hities == ‘iew Scheculed Tasks Qﬂ

Payment Update System

Optionset Name * Select Payment Import File *
Update Even if Blank or Zero Payment Detail Rvailable
Funds supplemental Mappings v
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Optionset Name: Enter the valid optionset name. This field is mandatory.
Select Payment Browse for the required payment import file. This is a comma
Import File: separated file (.csv) which is used to update payment information in
RISKMASTER.
Update Even if Check this check box if you want to update the record even if the
Blank or Zero: payment import file contains the null values.
Payment Detail Check this check box if you want payment detail also. It contains the
Available: information to update the split information for the check.
Select detail Browse for the detail import file, it contains the split report of the
import file: whole
payment. This field pops up after checking the payment detalil
available.

unds Mairtenance My Wo } iments Ltities Hely

s => View Scheduiad Tisks 0]

Payment Update System

Optionset Name * Select Payment Impart File *
Update Even if Blank or Zero Payment Detail Available Select Detail Import File

: a
Funtis supplemental Mappings v
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Document Diaries Funds Maintenance Myiork Repods Search Secuity User Documents UMities Help

Ltilties == “iew Scheduled Tasks

Payment Update System

Optionset Name *

Select Payment Import File *

(@]

Update Even if Blank or Zero

]

Funds supplemental Mappings

Funds Supp 1:

Payment Detail Available

L]

Funds Supp 2:

Select Detail Import File

Funds Supp 3:

Funds Supp 4:

INT_CLAIM_TEXT

L85 _HISTORY ID
L585_USER_ID
METWRI_SRVC_CODE
BILL_RCWD_DATE
BILL_RCOMBR_DATE
OTH_VEN_DOC_TEXT
BILL_DOC_NO_TEAT
BILL_REY_CM_EID
L85 INVOICE_ID
BOK_1089_CODE
REPORTABLE_ CODE
Deductible__FLAG
LB5_IMY_REG_AMT
L85 _APPRCVED_AMT

¥

¥

-

Funds Supp 6:

Funds Supp 7:

Funds Supp 8:

T

T

‘ v

Funds Supp 10:

Funds Supp 11:

Funds Supp 12:

¥

¥

-

Funds Supp 14

Funds Supp 15:

Funds Supp 16:

T

T

‘ v

Funds Supp 18:

Funds Supp 19:

Funds Supp 20

Funds Supplemental Mappings: These fields are used to provide extra information in the funds
supplemental table. Dropdown list is provided to choose according to the requirement.
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Scheduling HR Interface Tasks

To Schedule a HR Interface: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

B
Jurisdictional Cptions
Managers 4
System Parameters F
Technicians 4
0/01/: Tools and Designers ¥ Adjuster Transfer Open
. » )
9/01/ wower Ul Admins Auto Dla.rg.-' Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utilties Open
0/26/2015 PqrTest, MnoATest Histery Tracking ¥ Open
0/30/2015 Pgr, Mno MCM PreFill Folder Utility Open
0/06/2015 Pgr, Mno Cuery Designer Open
Script Editor _
1/05/2011 AMDERSOM, ROBER Task Manager » T Jobs View
1/05/2011 AMDERSON, ROBER Transaction Type Change || View Scheduled Tasks |
1/02/2016 Smith, John Checkers Open

From the Task Type drop down list, select the type of task as HR Interface.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as One time.
Complete the fields on the Schedule a Task: One Time as shown below:

© ©® N

Enter the Date and Time you would like to Run the Task on:

Date Enter the start date of the scheduled task or select the date from
the calendar.

Time Enter the start time of the scheduled task.

Optionset Select the button to open the HR Interface Optionset window.
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Cancel

changes.

Select the button to close the window without saving the

10. Select the Optionset button.
The HR Interface Optionset window opens.
11. Complete the fields on the HR Interface Optionset window and select the Save button.
The task is scheduled to run once.

Utilities => View Scheduled Tasks

Task Type:
Task Mame:

Sub Task Mame:

Schedule Type

Document Diaries Funds Mainlenance

Auto Mail Merge -
Heserve Balance

DCl Reporting

CLAIM EXPORT CS5tars
Currency Exchange Interface
Print Batch EQOB

WC Recalc Utility

Auto Check Batch

DDSs

1098-MISC

MBR

150

FPositivePay

MMSEA

DIs

P3O

SICS

EDI

HR_INTERFACE
PUS -

My Work Reporis Search Security User Documenis Ulilities Help
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Document Diaries Funds Mainlenance My Work Reporls Search Securily User Documenis Utilities Help
Utilities => View Scheduled Tasks

Task Type: HR_INTERFACE
Task Name: HR_INTERFACE
SubTask Mame: None

Schedule Type: OneTime

Send Email Notification =

Date: 111/17/2017 | &
Time: (India Standard Time) i02:30 PM [
| Optionset | | cancel |

To Schedule a HR Interface: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.
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Task Type:
Task Name:
SubTask Mame:

Schedule Type:

Send Email Notification

HR_INTERFACE
HR_INTERFACE
MNone

Periodically

Data Exchange Products User Guide

Document Dianes Funds Manienance My Work Reporls Search Secunly User Documents Utllifies Help

Utilities == Wiew Scheduled Tasks

Date : 11/17/2017
Time : (India Standard Time) 09:30 PM
Interval Type : 'Ijays v
Interval : |45
| Optionset | | Cancel |
2. From the Task Type drop down list, select the type of task as HR Interface.
3. Inthe Task Name field, enter the name of the task.
4. From the Schedule Type drop down list, select the type of schedule as Periodically.
5. Complete the fields on the Schedule a Task: Periodically window as shown below:

Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after whic

h to repeat the task:

Interval Type

From the dropdown list, select the type of interval after which you
want to repeat the task.

Interval

Enter the interval after which you want to repeat the task.
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Optionset

Select the button to open the HR Interface Optionset window.

Cancel

Select the button to close the window without saving the changes.

6. Select the Optionset button.
The HR Interface Optionset window opens.

7. Complete the fields on the HR Interface Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.

To Schedule a HR Interface: Weekly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Utilities => View Scheduled Tasks

Task Type:
Task Name:

Schedule Type:

Send Email Notification

Date:

Time: (India Standard Time)

HR_INTERFACE
HR_INTERFACE
Weekly

11/17/2017 i

07:30 AM

¥ Monday

~! Tuesday
Wednesday
Thursday

¥| Friday
Saturday
Sunday

[ Optionset | [ cancel |

a kDN

From the Task Type drop down list, select the type of task as HR Interface.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Weekly.
Complete the fields on the Schedule a Task: Weekly as shown below:
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Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the days you Select the check box for a day of the week on which you want to run

would like to Run the the scheduled task.

Task on Note: You can select more than one day to run the scheduled task.

Optionset Select the button to open the HR Interface Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The HR Interface Optionset window opens.

7. Complete the fields on the HR Interface Optionset window and select the Save button.
The task is scheduled to run weekly on the selected days.

To Schedule a HR Interface: Monthly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

Utilities => View Scheduled Tasks

Task Type: HR_INTERFACE
Task Name: HR_INTERFACE
Schedule Type: Monthly

Send Email Notification

Month: February v
Day of Month: 17
Time: (India Standard Time) 12:00 PM
| Optionset | | Cancel |

2. From the Task Type drop down list, select the type as HR Interface.
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3. Inthe Task Name field, enter the name of the task.
4. From the Schedule Type drop down list, select the type of schedule as Monthly.
5. Complete the fields on the Schedule a Task: Monthly window as shown below:

Enter the start Month and other details

Month From the dropdown list, select the month in which you want
to schedule the task.

Day of Month Enter the date on which you want to schedule the task in
the selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the HR Interface Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
The HR Interface Optionset window opens.

7. Complete the fields on the HR Interface Optionset window and select the Save button.
The task is scheduled to run monthly.

To Schedule a HR Interface: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.
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Document Dianes Funds Mainienance My Work Reports Search Security User Documenis Utbiliies Help

Utilities => View Scheduled Tasks

Task Type: HR_INTERFACE
Task Name: HR_INTERFACE
Schedule Type: Yearly

Send Email Notification -

Date: 11/22/2017 =

Time: (India Standard Time) ‘

) January
! February
) March
) April

) May

@ June

3] July

¥ Aug

[ sep

Il Oct

¥ Nov

[ I Dec

| Optionset | [ cancel |

From the Task Type drop down list, select the type of task as HR Interface.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly window as shown below:

a bk wbn
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Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Select the months | Select the check box for the month in which you want to schedule the task
you would like to to run.

Run the Task in: Note: You can select more than one month to schedule the task to run.
Optionset Select the button to open the HR Interface Optionset window.
Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The HR Interface Optionset window opens.

7. Complete the fields on the HR Interface Optionset window and select the Save button.
The task is scheduled to run yearly.

HR Interface Optionset window

For details regarding the HR Interface Optionset window please refer HR Interface User Guide.
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Scheduling C.L.U.E. Tasks

To Schedule a CLUE: One Time

1. From the main menu, select Utilities.
The Utilities menu opens.
2. From the Utilities menu, choose Tools & Designers.
The Tools & Designers menu opens.
3. From the Tools & Designers menu, choose Task Manager.
The Task Manager menu opens.
4. From the Task Manager menu, choose View Scheduled Tasks.
The View Schedule Task window opens.
5. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

B
Jurisdictional Options  #
Managers ]
System Parameters #
Technicians 14
0/o1/: Tools and Designers  » Adjuster Transfer Open
9/01/ Lo Ul Admins 4 Auto Dia.rg.r Setup Open
Auto Mail Merge Setup
0/01/2016 Diary Utilties Open
0/26/2015 PgrTest, MnoATest History Tracking » Open
0/30/2015 Pgr, Mno MCHM PreFill Folder Utility Open
0/06/2015 Pqr, Mno Query Designer Open
Script Editor
1/05/2011 ANDERSON, ROBER puumresyirarer 5 T TM Jobs View
1/05/2011 ANDERSON, ROBER Transaction Type Change || View Scheduled Tasks
1/02/2016 Smith, John Checkers Open
6. From the Task Type drop down list, select the type of task as CLUE.
7. Inthe Task Name field, enter the name of the task.
8. From the Schedule Type drop down list, select the type of schedule as One time.
9. Complete the fields on the Schedule a Task: One Time as shown below:
Enter the Date and Time you would like to Run the Task on:
Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.
Optionset Select the button to open the CLUE Optionset window.
Cancel Select the button to close the window without saving the changes.
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10. Select the Optionset button.
The CLUE Optionset window opens.
11. Complete the fields on the CLUE Optionset window and select the Save button.
The task is scheduled to run once.

Document Diares Funds Maintenance My Work Reporls Search Security User Documenis Utiliies Help

Utiliies => View Scheduled Tasks

Task Type:
Task Name:

Sub Task Mame:

Schedule Type

Process WPA Diaries
Financial History Processing
Billing Scheduler

BES Scheduler

History Tracking

Print Batch FROIACORD
Process Overdue Diaries
Policy System Update
Print Check Batch

IS0

Claim Balancing

Fraud Analytics Scheduler
Auto Mail Merge

Reserve Balance

WC Recalc Utility

Print Batch EOB

Auto Check Batch

CLUE

Data Exchange Products User Guide
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Document Diaries Funds Maintenance My Work Reporiz Search Secunly User Documenis Ulilities Help
Utilities == View Scheduled Tasks

Task Type: CLUE
Task Name: CLUE
SubTask Mame: None
Schedule Type: OneTime

Send Email Notification O

Date: 04/11/2018 =
Time: (India Standard Time) |1!]:22 PM |
| Optionset | | Cancel

To Schedule a CLUE: Periodically

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.
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Document Diares Funds Maintenance My Work Repords Search Secunty User Documents Utlifies Help

Itilities == Yiew Scheduled Tasks

Task Type: CLUE
Task Mame: CLUE
SubTask Name: None
Schedule Type: Periodically

Send Email Motification =

Date : 04/10/2018 | @
Time : (India Standard Time) |11:11 AM |
Interval Type :
Interval : |12 |
| Optionset | [ cancel |
2. From the Task Type drop down list, select the type of task as CLUE.
3. Inthe Task Name field, enter the name of the task.
4. From the Schedule Type drop down list, select the type of schedule as Periodically.
5. Complete the fields on the Schedule a Task: Periodically window as shown below:
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Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.

Enter the interval after which to repeat the task:

Interval Type From the dropdown list, select the type of interval after which you want
to repeat the task.

Interval Enter the interval after which you want to repeat the task.

Optionset Select the button to open the CLUE Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The CLUE Optionset window opens.

7. Complete the fields on the CLUE Optionset window and select the Save button.
The task is scheduled to run periodically based on the defined interval.

To Schedule a CLUE: Weekly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.
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Docinment  Diaries Funds  Maintenance My Work Reporis Search Securty User Documnents  Lilifies Hedp

Lkilities =& Wiew Scheduled Tasks

Task Type: CLUE
Task Mame: CLUE
Schedule Type: Weeakly

Send Email MNotification

Date: 04/03/2018 B
Time: (India Standard Time) 11:22 PM
Monday
Tuesday
| Wednesday
Thursday
«| Friday
Saturday
Sunday
I Orptionset Cancel
2. From the Task Type drop down list, select the type of task as CLUE.
3. Inthe Task Name field, enter the name of the task.
4. From the Schedule Type drop down list, select the type of schedule as Weekly.
5. Complete the fields on the Schedule a Task: Weekly as shown below:
Enter Start Date and Time:
Date Enter the start date of the scheduled task or select the date from the
calendar.
Time Enter the start time of the scheduled task.
Select the Select the check box for a day of the week on which you want to run
days you the scheduled task.
would like to Note: You can select more than one day to run the scheduled task.
Run the Task
on
Optionset Select the button to open the CLUE Optionset window.
Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The CLUE Optionset window opens.
7. Complete the fields on the CLUE Optionset window and select the Save button.
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The task is scheduled to run weekly on the selected days.

To Schedule a CLUE: Monthly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.

Utiities == View Scheduled Tasks

Task Type: CLUE
Task Mame: CLUE
Schedule Type: Monthly

Send Email Motification

Month: January v
Day of Month: 3

Time: {Indiz Standard Time) 11:23 PM

| Optionset | | Cancel |

From the Task Type drop down list, select the type as CLUE.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Monthly.
5. Complete the fields on the Schedule a Task: Monthly window as shown below:

pwn

Enter the start Month and other details

Month From the dropdown list, select the month in which you want to
schedule the task.

Day of Month Enter the date on which you want to schedule the task in the
selected month.

Time Enter the start time of the scheduled task.

Optionset Select to open the CLUE Optionset window.

Cancel Select the button to close the window without saving the
changes.

6. Select the Optionset button.
The CLUE Optionset window opens.
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7. Complete the fields on the CLUE Optionset window and select the Save button.
The task is scheduled to run monthly.

To Schedule a CLUE: Yearly

1. From the View Scheduled Tasks window, select the Schedule a New Task button.
The View Scheduled Task window opens.

Dacument DClafdes Funds Maintenance My Work Reporls Search Securfly  User Documents  Uilies Help

Utlitles => Wiew Scheduled Taske

Task Type: CLUE
Task Mame: CLUE
Schedule Type: Yeaarly

Send Email Notification

Date: 04/11,2018 =

Time: (India Standard Time) 10:22 PM

January
February
March
+ April
May
June
Juhy
* fAug
Sep
Dct
MNaov
Dec

[ Optlonast | | Cancal |

From the Task Type drop down list, select the type of task as CLUE.

In the Task Name field, enter the name of the task.

From the Schedule Type drop down list, select the type of schedule as Yearly.
Complete the fields on the Schedule a Task: Yearly window as shown below:

a bk wbd
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Enter Start Date and Time:

Date Enter the start date of the scheduled task or select the date from the
calendar.

Time Enter the start time of the scheduled task.

Select the Select the check box for the month in which you want to schedule the task to

months you run.

would like to Note: You can select more than one month to schedule the task to run.

Run the Task

in:

Optionset Select the button to open the CLUE Optionset window.

Cancel Select the button to close the window without saving the changes.

6. Select the Optionset button.
The CLUE Optionset window opens.

7. Complete the fields on the CLUE Optionset window and select the Save button.
The task is scheduled to run yearly.

C.L.U.E. Optionset window
For details regarding the CLUE Optionset window please refer C.L.U.E User Guide.

DXC.technology Proprietary and Confidential-- © 2018. All rights reserved 167


http://www.riskmaster.com/Files/da/4.2/CLUE%20User%20Guide.pdf

